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TRANSFER ORDERS

21.0 WRITTEN ORDERS USED FOR TRANSFERRI NG ENLI STED PERSONNEL.

21.01 USE OF TRANSFER ORDERS.

The Enlisted Permanent Change of Station Transfer (PCSTO Order will nornmally
be used for PCS orders issued by the Bureau of Naval Personnel

( COWAVPERSCOM), Enlisted Personnel Managenent Center (EPMAC), and Naval
Reserve Pl acenent Center (NRPC) and any ot her agency granted order issuing
authority by CHNAVPERS or DCNP. A |ocal command endorsenent shall be prepared
after receipt of the transfer directive. The nenber shall be furnished with
copies as required by this article.

NOTE: STO may be used when Pernmanent Change of Station Transfers Orders
(PCSTO are not provided.

The Standard Transfer Order (STO (NAVCOWPT 536/ NAVPERS 1326/ 11) will be used
for:

- Local command initiated transfers.

- Al'l enlisted personnel permanent change of station transfer orders
prepared in the field when the PCSTO is not used. The STO shall be
prepared after receipt of the transfer directive. The nenber shall be
furnished with copies as required by this article.

Standard Transfer Directive (STD) is an automated transfer order designed for

i ndi vidual enlisted Navy Pernanent Change of Station (PCS) transfers fromthe

maj or Chi ef of Naval Education and Training (CNET) activities having autonmated
data processing (ADP) capability.

Tenporary Additional Duty Travel Order (NAVPERS 1320/16) will normally be used
for tenporary additional duty (TEMADD). The STO may be used in the event use
of a NAVPERS 1320/ 16 woul d not be applicable. Navy order-witing activities
will refrain fromusing DD Form 1610 when i ssuing TEMADD orders. Use of other
than NAVPERS 1320/16 or STO is authorized only for Navy personnel assigned to
a branch of the Uniforned Services, other than Navy, in a "FOR DUTY" status.

Letter-Type Orders. Letter-Type Orders may be prepared in connection with
TEMADD when the STO or NAVPERS 1320/16 will not suffice. |If letter-type
orders are prepared for TEMADD, all pertinent information which would normally
be shown on a NAVPERS 1320/16 or STO nust be incl uded.

Orders for Transfer for Separation. When it is necessary that the nmenber be
separated at an activity other than his pernmanent duty station, see M LPERSMAN
1910-812| and Article [2ZI705]of this manual.

Orders for Separation. For menbers being released to inactive duty,
transferred to the Fleet Reserve or the Retired List (for Regular Navy and
Naval Reserve personnel, including Fleet Reservists), see M LPERSMAN [1916-010,
and ENLTRANSMAN, Addendum (|Fi gure A2).

21.011 TYPES OF ENDORSEMENT TO CRDERS.

Whenever a nenber detaches or reports in connection with TEMADD and he/she is
i n possession of his/her Personal Financial Record (PFR)(NAVCOWT 3071), the
TEMADD period (regardl ess of length) shall be accounted for by using the
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Reporting (Arrival) Endorsement to Orders (NAVCOVMPT Form 3068) and the

Det achi ng (Departing) Endorsenent to Orders (NAVCOWPT Form 3067). See the
Source Data System Procedures Manual (SDSPROVAN). Duty at TEMADD stations
perfornmed by nmenbers not in possession of PFR shall be accounted for by
endorsenents on the reverse side of the STO or NAVPERS 1320/16. |f necessary,
endorsenents will be placed on a separate piece of paper, which will be
securely stapled to the basic orders and will be considered a part thereof.
The i ssuance of new TEMADD orders at TEMADD stations is prohibited.

When traveling under PCS orders, tenporary duty (TEMDU) (regardl ess of |ength)
at internmediate stations will be accounted for by using the Reporting
(Arrival) Endorsenent to Orders (NAVCOWPT Form 3068) and the Detaching
(Departing) Endorsement to Orders (NAVCOWT Form 3067).

The Reporting (Arrival) Endorsement to Orders (NAVCOWT Form 3068) will be
used as the final endorsenent when nmenber reports for duty on PCS orders and
when menber returns to permanent duty station from TEMADD wi th his/her PFR

21.012 GENERAL | NFORVATI ON ON TRANSFERS

- Customer ldentification Code (CIC). Al PCS transfer directives nust
contain a CICin order to be executed. For this purpose, the follow ng
are consi dered PCS noves:

-- PCS transfers, including assignnent to TEVDU
--Initial enlistments;
-- Change in homeport of a vessel or nobile unit;

-- Reserve personnel ordered to active duty;

-- Fleet Reservist (including tenporary disability retirement) recalled to
active duty;

-- And separations

Detailed instructions for the use of the CIC are contained in the Financia
Management Qui de for Permanent Change of Station Travel (BUPERSINST [7040. 6).

- Status of Members Under Orders. Menbers traveling under orders are
considered to be attached to the command to which next ordered to report.
(See M LPERSMAN |1320-140)

- Unusual Delay in Effecting Transfer. |If for any reason there is an
unusual delay in transfer to final destination, or when transfer orders
are cancelled or nodified, notify all interested conmands.

- Certified original orders. Al activities to which the service nenber is
ordered, the service nenber's current comuand, their supporting PASS
offices, and all additional activities designated to receive a copy
directly fromthe order issuing authority. The PASS office supporting the
detaching activity will receive the original |letter/message order or be an
action addressee on the letter/ nessage order. The PASS office will nake
the necessary nunber of copies and stanmp one copy "Certified Oiginal
O ders".

- Activities shall provide sufficient copies of the orders to the nenber
being transferred in order to neet requirenments for shipping activities
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(regardi ng househol d goods and privately owned notor vehicles (if
applicable) and transportation activities (regarding personal travel
dependent travel, dislocation allowance, and trailer allowance).
Normal |y, four copies including one certified copy of the orders are
required by the shipping activity for each transportation, three
copies for issuance of transportation requests, two copies for each
transportation activity transporting dependents, two copies for

rei mbursenent of Dislocation Alowance, and two copies for

rei mbursement of Family Separation Al owance. NORMALLY NOT MORE THAN
TWENTY COPI ES SHOULD BE DELI VERED TO THE MEMBER

- Indicating O d Duty Station on New Orders. |In order to elimnate del ays
and personal hardship to the menber concerned regardi ng shiprment of
househol d goods, when personnel are received at an activity, such as a
receiving station, for further assignment or for further transfer, and the
activity endorsing the transfer order, the nane of the |ast permanent duty
station to which the nmenber was attached will be indicated.

- Correction to Orders. |In general, the terns of orders cannot be changed
after travel has conmenced. However, in certain circunstances, an error
may occur in the preparation of orders which will require correction after
the fact. Such correction is proper only when the orders do not reflect
the intention of the order-issuing authority at the tinme the orders were
originally prepared. Wen orders are corrected after the travel has
comrenced or been conpl eted, the correction endorsenent nust include a
conpl ete explanation of the facts relative to the occurrence of the error
Since all clains with any retrospective aspects nust be settled by the
General Accounting Ofice, this information is essential to the proper
settlenment of the claiminvolved.

- Early Reporting. It is the policy of the Departnent of Defense that
menbers should not be paid per diemincident to early reporting for TEVDU
or TEMADD except as specified in MLPERSMAN 1320-140, (See DOD | NST
1327.5.)

- Transportation in Connection with PCS Orders. PCS orders will direct the
use of government air OUTUS. Requests to "authorize" vice "direct" the
use of government air OUTUS nust be conpletely justified in detail to
COWNAVPERSCOM (PERS-4). If circuitous travel is involved, the conplete en
route travel itinerary nust be included in the justification. CNO N-413
previ ousl y COWAVPERSCOM ( PERS- 332) does not direct a specific means or
node of transportation. This authority has been del egated to Navy
Passenger Transportation O fices (NAVPTGs) who will determ ne the
availability or non-availability of governnent air and nake conplete
transportation arrangenents using comercial carriers as necessary to neet
m ssion requirenents. See NAVM LPERSCOM NST 4650. 2, paragraphs I. C and
VI. A regarding transportation policies and procedures.

Nor mal nmode of PCS travel overseas is by air except when travel by air is
medi cal | y contrai ndicated. Refer to NAVM LPERSCOM NST 4650. 2.

The menber nay el ect the node of travel inside CONUS. |I|f the nenber
elects to travel by air within CONUS without air travel being authorized
or directed in the orders, their travel time will be conputed on the basis
of commercial carrier travel time. |If air travel is directed (not
authorized) in the orders, the travel tine between any two points in the
United States is reduced to one day. Air travel is sonmetines directed in
the United States sinply to limt travel time (e.g., for round trips

bet ween east and west coast, or vice versa, to perform TEMDU in
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It

conjunction with PCS orders).

is recognized that TEMDU or TEMADD from shi ps coincident with arrival in or

departure fromvarious ports present special problens. (See Article 24.03))

21.013 BRI EFI NG OF MEMBERS PRI OR TO TRANSFER

Transferring commands will brief nenbers prior to transfer on the foll ow ng:

That records and accounts are handed to the nenber for safe delivery to
menber' s new Conmanding Officer. That the menber's personal effects are
in the nenber's possession, if indicated in command endorsenent to PCSTO
That it is the nmenber's responsibility to report to new station with
records, accounts, and personal effects.

That personnel under orders, including authorized delay, are considered to
be attached to the ultinmate destination or the next designated
intermedi ate station as the case nmay be. That, if unable to contact these
activities, in cases of energency, nenber should contact the nearest known
Naval activity. |In the case of menbers ordered to a ship and the ship to
whi ch ordered is not in port, they should report to the nearest Nava
activity.

That nmenbers ordered to a command which is listed in Figure 24J as being
part of the Personnel Administrative Support System (PASS) shall be
informed as to their ultimte duty station and which Personnel Support
Det achment (PSD) they should check into for Administrative/Accounting
pur poses.

Personnel nust be advised that TRI CARE-Fami |y Menber Dental Plan treatnent
is not available to fam |y nmenmbers acconpanyi ng sponsor assigned to ot her
than the fifty United States, U S. Virgin Islands, Puerto Rico, GuamO
Canada (Covered Areas). Though not required, Personnel are encouraged to
remain enrolled. Routine and essential-only specialty dental care for
fam |y menbers is provided on a space-required basis at oversea nmlitary
dental treatnent facilities to maintain existing dental health. 1In the
event the sponsor remains enrolled in the dental plan, the fam |y nenbers
are eligible for dental care whenever they travel to a Covered Area

Personnel who are not enrolled in the TRICARE - Fanmi |y Menber Dental Plan
(FMDP), returning from an acconpani ed assi gnnent (other than the fifty
United States, U S. Virgin Islands, Puerto Ri co, Guam or Canada (Covered
Area) nust be advised of the availability of the TRI CARE-FMDP. The
sponsor nust elect enrollnent, if desired, since participation is not
automati ¢ and have at | east twelve nonths of active duty remaining at tine
of transfer to a Covered Area

That in the case of illness or accident, the nenber should notify the
near est known Naval activity imrediately and request instructions.

That, if leave is granted, the menber is responsible for receiving any
conmuni cations forwarded to the | eave address in bl ock 4e of the

menor andum endorsenent. That, if |eave is cancel ed, nenber nust return
i medi at el y.

That the contents of orders and whereabouts of ships and personnel nust
not be divul ged to unauthorized persons.

That a copy of |ocal endorsenment to PCSTO is being mailed direct to the

ENLI STED TRANSFER MANUAL 21-4
( NAVPERS 15909G)



ultimate destination

- That personnel nust cooperate with Shore Patrol and Arnmed Services Police
at all tinmes. M sconduct will be cause for disciplinary action

- That current regul ations do not authorize transportation of dependents to
internmedi ate | ocations at governnent expense, and where TEMDU Tenporary
Duty Under Instruction (TEVMDUI NS) has been directed, that personne
occupyi ng government famly quarters at their old duty station are
authorized to retain such quarters for up to 20 weeks until reporting to
their ultimate duty station

- That personnel traveling aboard government owned or operated aircraft
(including Mlitary Airlift Command (MAC) CAT B and CAT M shall wear the
appropriate uniformunless civilian clothes are authorized in the
individual's orders. Normally civilian clothing will not be prescribed
unl ess indicated by the foreign clearance guide. Wen civilian clothing
is worn, it will be in good taste and not in conflict with accepted attire
in the overseas country.

- That personnel arriving prior to the "report not earlier than" date
specified in the orders when TEMDU is directed shall be given the option
of either remaining in a |l eave status until the required reporting date
or, of termnating |eave status and reporting on the date of arrival with
t he understanding that per diemw |l not comence until the date required
to comence the TEMDU directed by the orders.

- The recent series of terrorist hijackings provide clear evidence that DOD
personnel are being singled out as targets for attack. CNO WASHI NGTON DC
312248Z AUG 85 NAVOP 111/85 provides travel security policy guidance for
Navy personnel and their dependents when traveling overseas. Although the
chance of beconming a victimof terrorismis renote, personnel traveling to
or through a high threat area/airport should be briefed on required and
recomended precautionary neasures.

- Personnel transferring to deployed activities may encounter transportation
del ays in reaching their duty station and they nust be prepared to neet
| odgi ng and neal expenses they will incur during such del ays.

- Personnel under orders to a deployed unit are responsible for the support
and wel fare of their dependents while deployed. They should as a m ni num

1) Register an allotnent or ensure alternate nmeans of adequate support
for dependents during absence.

2) Ensure dependents' identification cards will remain valid until the
sponsor's return; or |leave the conpleted applications for renewal
with the dependents prior to departure.

3) Consider execution of special powers of attorney for any specific
items which require resolution by a dependent during absence.

4) Personnel rnust be advised that TRI CARE-Fanily Menber Dental Plan
treatment is not available to fanily nenbers acconpanyi ng sponsor assigned to
other than the fifty United States, U S. Virgin Islands, Puerto Rico, Guam or
Canada (Covered Areas). Though not required, personnel are encouraged to
remain enrolled. Routine and essential-only specialty dental care for fanily
menbers is provided on a space-required basis at overseas nilitary dental
treatment facilities to maintain existing dental health. In the event the
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sponsor remains enrolled in the dental plan, the fanily nenbers are eligible
for dental care whenever they travel to a Covered Area

5) Personnel who are not enrolled in the TRICARE - Family Menber
Dental Plan (FMDP), returning from an acconpani ed assi gnment (other than the
fifty United States, U S. Virgin Islands, Puerto Ri co, Guam or Canada
(Covered Area) nust be advised of the availability of the TRI CARE-FMDP. The
sponsor nust elect enrollnent, if desired, since participation is not
automati c and have at | east twelve nonths of active duty remaining at tine of
transfer to a Covered Area

- Personnel nust be advi sed that dependents acconpanyi ng sponsor on an
overseas assignment (other then U S. Virgin Islands, Puerto Rico or CGuan
are to be disenrolled fromthe Dependent Dental Plan (DDP), because DDP is
not avail abl e overseas and dental care is provided on a space avail able
basis at overseas nilitary dental treatnment facilities. Procedures
avail abl e in DOD 7000. 14-R (Fi nanci al Managenment Regul ati ons) and
OPNAVI NST 1751. 1A

- Personnel returning froman acconpani ed overseas assi gnnent (other then
US. Virgin Islands, Puerto Rico and Guanm) mnust be advised of the
availability of the Dependent Dental Plan and inforned that the sponsor
must el ect enrollnent since participation is not automatic. Procedures
provided in DOD 7000. 14-R (Fi nanci al Managenent Regul ati ons) and OPNAVI NST
1751. 1A

21.014 DURATI ON OF TEMPCORARY ASSI GNMENTS EXCEPT FOR COURSES OF | NSTRUCTI ON

The Joint Federal Travel Regul ations, Volune 1, par. U2145 inpl ementing
various Conptroller General decisions, linmts TEVDU or TEMADD assi gnnments to
periods not in excess of six months except in certain circunstances. O ders
issued in violation of this restriction will jeopardize nmenbers' entitlenent
to tenporary duty allowances. Therefore, order issuing authorities wll
ensure that TEMDU or TEMADD orders are not issued when the contenpl ated
duration is in excess of six nonths, except as provided for in JFTR Oders
issued in violation of this restriction are not considered conpetent for the
pur pose of per di em paynent.

The i ssuance of TEMDU or TEMADD orders for consecutive periods of TEMDU at the
same place, whether or not broken by short periods at the official permanent
duty station, is prohibited when it is contenplated that the duty invol ved
will require the sane nmenber or different nenbers' service in excess of six
months. PCS orders are required in these circunstances, unless the Deputy
Chi ef of Naval Personnel (DCNP) expressly authorized the issuance of TEMADD
orders.

Approval of periods over six nonths. Wen an order issuing authority desires
to effect a tenporary assignnment in excess of six nonths, under conditions
where it would be inpracticable or unecononical to effect a PCS, authority
will be requested for the issuance of such orders in accordance with the JFTR
par. U2145-B. Requests will be submitted to COWAVPERSCOM ( PERS-454C) for
approval by the Chief of Naval Personnel. Wen approval is granted, orders
which are issued will specifically reference such approval

It is recognized that there are many instances when a tenporary assignnent
will be contenplated to be of | ess than six nmonths duration but bonafide
extensions will cause the actual duration to extend beyond six nmonths. Such
extensions are linmted to those cases in which there has been a definite
change or unforeseen expansion in the duty, or unforeseen delays were
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encountered, requiring an extension of the TEMDU period. See NTI 3002

Approval from COWAVPERSCOM is not required in these instances. However, an
anticipated requirenent of an additional six nmonths renmains, action will be
taken to fulfill the requirenment through PCS action or approval of an

ext ensi on.

Ext ensi ons of TEMDU or TEMADD. An endorsenent indicating extension is
required on orders when periods of TEMDU or TEMADD i s extended beyond t hat
contenplated in the basic orders. For orders involving TEMADD, See Article
21. 045.

21.015 DURATI ON OF TEMPORARY ASSI GNMENT ( COURSES OF | NSTRUCTI ON) .

For deternmining factors in duration of tenporary assignnents refer to Chapter
7 and the JFTR U2145 /Navy Travel Instruction (NTI) 3002

21.02  THE STANDARD TRANSFER CRDER.

21.021 GENERAL | NSTRUCTI ONS

- Multiple Address Orders. The STO shall be addressed to the senior nenber
in charge followed by "and (nunber) personnel as per attached list".

- Goup Travel. Wen orders are issued to three or nore nenbers traveling
together fromthe sane point of origin, to the sane destination, on either
PCS, TEMDU, or TEMADD, the order witing commands shall consider the
feasibility of group travel orders. Wen group travel is utilized, the
orders invol ved nmust be specifically designated as a "group travel order"
and transportation, |odging and subsistence will be furnished en route.

When personnel are traveling in draft or group novenent, the attached |i st
of nanmes shall contain information required by Article 21.22 regarding
Bl ocks (6), (7), (8), (9), and (10).

- Restrictions of Use of Group Orders. Oder witing activities wll
utilize group travel to the fullest extent possible. G oup travel orders
will not be issued to a nenber when

-- Exi genci es of the service actually prevent the nenber fromtraveling
with a group.

-- 1t is necessary that the nmenber acconpany dependents traveling at the
same time incident to a permanent change of station

-- The nenber is granted delay en route to count as |eave.

-- The nenber is authorized to performtravel via privately owned
conveyance on PCS. This provision will be enpl oyed when necessary to
enabl e menbers to utilize their privately owned conveyances en route to
the new duty station.

-- The conmander directing the travel deternines that individual travel is
in the best interests of the individual and the governnent.

Whenever practicable, governnent conveyance shall be used when effecting
transfers. Wen this is inpracticable, transfers nay be made by comerci al
conveyance at governnent expense. |If practicable, within the tine specified
in the orders or as prescribed in MLPERSMAN|1326-010, transfers directed by
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COVWNAVPERSCOM shal I be nade by government expense, unless specific
instructions to the contrary are directed.

Di ssem nation of information regardi ng antici pated novenents of governnent
vessels and intelligent use of this information by Conmanding Officers will
result in appreciable econony in the expenditure of funds for transportation
When Commandi ng Officers receive orders to transfer a draft to a vessel, they
will, if practicable, communicate with the Commanding O ficer of that vesse
and arrange for transfer to the point involving | owest transportation costs,
taking into consideration the needs of the vessel and the tine when the
transfers can be made.

For further details covering passenger transportation see OPNAVI NST 4650. 15.

Conmandi ng Officers who are transferring personnel to nobile units nust ensure
that the port to which the nenber is proceeding is clearly indicated. Copies
of the PCSTO sent to the new command will include estimated reporting dates.
In order to elimnate unnecessary travel between ports by personnel reporting
to nobile units, Conmanding Officers of nobile units nust review the PCSTO of
all enlisted personnel who are reporting to their command. Every effort nust
be made to ensure that the individual is proceeding to the correct port. |If
menber is not, the Commandi ng OFficer nust advise the distributor that nade
the ultimte assignnent or transferring command, by message, of the ful
particulars, including the individual's nanme, social security nunber, rate,
transfer authority, |eave address, internediate station, estinated date of
arrival and the expected location of the conmand at the tine. The distributor
or transferring command will then take the necessary action and issue a

nodi fication if deened appropriate.

21.022 DETAI LED | NSTRUCTI ONS FOR PREPARATI ON CF THE STO

Strict adherence to the action required in conpliance with OPNAVI NST 4650. 15
is directed when applicable. Detailed instructions for the entry of data on
the STO are given below. For guide to block nunbers, see sanple STO (Figure
21A)|.

BLOCK 1 - Nane and Location of Transferring Ship or Station: Enter the

conpl ete nane and designation of the transferring ship or station at tine of
preparation of orders. |If not inconsistent with security regul ations, conmand
shoul d i nclude the geographical |ocation.

In cases where an order witing activity, such as a naval station, has

recei ved personnel for further assignment or for further transfer, the

conpl ete nane of the last permanent duty station of the nenber shall be
included in this block, enclosed in parentheses inmediately foll owi ng the name
of the order witing activity. (Not applicable on recall to active duty and
initial permanent duty assignment for Reserve and Regul ar Navy personnel.)
Exanpl e: Naval Station, San Francisco, California: (Last Perm Duty Sta:

U.S. Naval Air Station, Agana, Guam)

BLOCK 2 - Nunber: Enter the individual activity's transfer serial number.
(STO s will be nunbered consecutively by cal endar year. Exanple: 1-77, 2-77,
etc.)

BLOCK 3 - Date: Enter the date the orders are prepared. Exanple:
"(PREPARED) 1 June 1977."

BLOCK 4 - Authority: Enter the authority for the transfer, including the ful
title of the originator, file and serial number, date and/or the date and tine

ENLI STED TRANSFER MANUAL 21-8
( NAVPERS 15909G)



group and the nonth in the case of a nmessage, and the "TC' nunber as
appropriate, e.g., BUEPRS "TC' B1820/ Q.

BLOCK 5 - Travel C ass Code: Enter the CIC

BLOCK 6 - Nanme in Full: Enter each nenber's last nane (in capital letters),
first nane, nmiddle nane, and if applicable, Junior (Jr.), Senior (Sr.),
Second (I1), etc. If an individual has no middle nane, indicate by using NWN
I f menber does not have a first or middle nane and uses initials, indicate by
encl osing each initial in quotation marks, i.e., "J" "C'.

Note: In block 6 on line 2 enter the phrase "AND NO OTHERS". |f group trave

is involved, enter "See attached list" on this |ine.

Note: Immediately following the last line of typing (use blocks 7 through 10)
FOR MEMBERS | N PAY GRADE E-4 WTH MORE THAN 2 YEARS SERVI CE enter "E-4
with more than 2 years service."

BLOCK 7 - Social Security Nunmber (SSN): Enter each nenber's SSN opposite
hi s/ her nane with hyphens after the third and fifth digits. Exanple: 123-45-
6789

BLOCK 8 - Pay Grade, Rate, and NEC: Enter the appropriate pay grade, rating
abbrevi ation, and Navy Enlisted O assification Code nunber assigned each
menber. Exanple: E5-RwW(2361).

BLOCK 9 - O ass: Enter the abbreviation of the branch and cl ass of service
for each menber (USN, USNR, USN RET, etc.).

BLOCK 10 - SR, HR, PR, and PE: Qpposite each nenber's nane, enter "1" to

i ndi cate the presence, or "0" to indicate the absence, of the service record,
health record, pay record, and personal effects. |If any of the above records
or any personal effects are nmissing, a statement shall be attached to the STO
i ndi cating the reason for absence, the location of the mssing itens, and when
they will be forwarded, if known. Also, attach copies of any correspondence
relative to any missing itens.

BLOCK 11 - Internediate station: Enter in sequence the conplete titles and
Unit Identification Codes (U Cs) of all intermediate stations to which nmenbers
will report in carrying out their orders. Include the "report not earlier

than but not later than" entry furnished on the transfer directive (See Figure
21A). On TAD orders, the TAD station shall be shown here

Only such transportation at governnent expense that is necessary to fulfill
the requirenents of the nmission shall be included in the orders. This has
special reference to PCS orders involving delay en route to count as | eave.
Orders nmust not be witten to provide for reporting to an intermedi ate station
for onward transportation when the internediate station will serve no usefu
purpose incident to transfer to ultimate duty station. Positive action by
transferring activities in obtaining travel data, prior to conmencenent of
travel, will do nuch to elinmnate the ordering of personnel to an internediate
station when the sole purpose is to obtain a travel request.

Upon recei pt of an EPAD that contains an Accounting Category Code (ACC) in

bl ocks 3, 8, or 13, include the respective ACC in each Internmediate Station
bl ock of the STO as appropriate, e.g., Block 3 ACCto Internediate Station 1,
Block 8 ACCto Internmediate Station 2, etc. Upon receipt of any form of
transfer directive other than EPAD (nessage, speedletter, etc.) issued by
COWNAVPERSCOM Enl i sted Pl acement Managenent Center (EPMAC), or Naval Reserve
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Personnel Center (NAVRESPERSCEN) CODE 30, transcribe the ACC, if present, from
the transfer directive to the appropriate Internediate bl ock(s) of the STO

If ACC s are not displayed in the transfer directive issued by COVWAVPERSCOM
EPMAC, or NAVRESPERSCEN, utilize appropriate ACC as indicated in the Diary
Message Reporting System Users’ Manual (DVRSMVAN).

ACC 320, 350, 370, 371, 380, and 391 are to be utilized when transferring
personnel as directed by a non-distribution authority (other than
COWNAVPERSCOM EPMAC, or NAVRESPERSCEN). ACCs are required to be displayed in
each bl ock of the STO containing an intermediate duty station

Exceptions to ACC utilization are as follows:

- Personnel being transferred under TAD orders or Active Duty for Training
(ACDUTRA) orders will not have an ACC included in the orders

BLOCK 12 - Nature of duty: Enter in this block the reason nenber is reporting
to the intermediate station. Abbreviations will not be used. Exanple:
Tenporary Duty Under Instruction for Further Transfer

BLOCK 13 - Utimte destination: Enter the conplete title and U C of the
ultimte activity to which menber is ordered to report, and, if not
i nconsistent with security regul ations, the geographical |ocation

Al so, indicate port to which nenbers are proceeding for reporting if ordered
to a nmobile unit, or overseas. Mbile unit receiving commands to which
menbers are ordered to report should determne if the nenbers are proceeding
to the correct port, from advance copy of STO received. |If they are not, the
recei ving command nust advi se the assignment control that nade the ultinate
assi gnnent, by message, of the full particulars including the individual's
nane, SSN, rate, transfer authority, |eave address, internediate station
estimated date of arrival, and the expected |location of the command at that
time. The distributor will then take necessary action and issue a

nmodi fication if deemed appropriate.

On transfer to Fleet Reserve, retirement, discharge with severance pay or
involuntary release to inactive duty with readjustnment pay (less than 8 years
of continuous active duty) and on orders for separation, enter "Hone of
Record", "Place accepted for Current Enlistnent", or "Place from which ordered
to Active Duty" as appropriate, and enter the city and state. Wen a nenber
attends a course(s) of instruction at an installation with a cunmulative
duration of 20 weeks w thout interruption by TEMDU TEMDUI NS el sewhere, the
geographic location of the installation becones the nenber's pernanent duty
station.

On separation orders to transfer to Fleet Reserve, retirement, discharge with
severance pay, or involuntary release to inactive duty with readjustnment pay
(inrediately following at | east 8 years of continuous active duty with no
single break therein of nore than 90 days) and pl acenent on Permanent or
Tenporary Disability Retired List, enter "Home of Selection". On TAD orders
the activity shown here will be the permanent duty station

An individual may be directed to report to a vessel at a place which may not
be the homeport of the vessel; if shipment is made to the place to which
directed to report, at nmenber's request, in this instance, it is considered to
be shipnent to a point of selection and no further shipnment would be

aut hori zed at governnment expense under the sane orders.
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Prior to arranging for shipment of household goods in such cases, nenbers
transferring should be advi sed of the honeport of their vessel in order to
avoid tenporary or intermediate shi pment which would prevent a | ater shipnent
to the homeport, or shipnent to point of selection. Consult OPNAVINST 3111. 14
for determ nation of homeport.

Upon recei pt of an EPAD that contains an ACC in block 18, include the ACC in
the Utimte Destination block of the STO  Upon recei pt of any other form of
transfer directive other than EPAD (nmessage, speedletter, etc.) issued by
COWNAVPERSCOM EPMAC, or NAVRESPERSCEN, transcribe the ACC (if present) from
the transfer directive to the Utimte Destination block of the STO

If ACCs are not displayed in the transfer directive i ssued by COWAVPERSCOM
EPMAC, or NAVRESPERSCEN, utilize appropriate ACCs as indicated in DMRSVAN
ACCs 320, 350, 370, 371, 380, and 391 are to be utilized when transferring
personnel as directed by a non-distribution authority (other than
COWNAVPERSCOM EPMAC, or NAVRESPERSCEN). ACCs are required to be displayed in
the Utimate Destination block of the STO

Exceptions to the Accounting Category utilization are as foll ows:

- Personnel being transferred under TAD orders or ACDUTRA. Orders will not
have an ACC included in the orders.

BLOCK 14 - Nature of Duty: Enter in this block the reason for which the STO

has been originated; i.e., "for duty", "for tenporary additional duty in
connection with ", "for separation", etc. In case of orders to
TEMDUI NS, the course and nunber of weeks of such course to be attended shal
al so be included. Abbreviations will not be used.

Due to the fact that entitlenments (movenent of Household Goods (HHG ,
dependent's travel, etc.) have been incorrectly based on the classification of
the new duty station (e.g., FOR DUTY SEA, FOR DUTY SHORE, FOR DUTY OVERSEAS
SHORE), such indication of type duty for rotation credit shall not be indicted
on the STO

BLOCK 15 - Nunber of days delay authorized: Enter the total nunber of days
del ay authorized to count as leave. |If no delay authorized; enter "None"
Delay to count as |eave shall never be authorized in "group travel" orders.

BLOCK 16 - Nunber of days travel/proceed time authorized: Enter the nunber of
days travel tine (M LPERSMAN 1320-100) and/or proceed tine (M LPERSMAN 1320-
090)| aut hori zed. Exanple: O03TT, 04PT. |If neither travel nor proceed tinme is
authori zed, enter "None".

BLOCK 17 - Report not later than: Enter the hour and the date that nenbers
are due to report to the ultimte destination. (M LPERSMAN 1050-150).

When personnel are being transferred to nobile units (ships, aircraft
squadrons), interview the individual concerned to determine if he/she plans to
report prior to the "not later than date". |If so, indicate this estimted
date on the copy of the STOto the new conmand.

Each internediate station shall enter under "Supplenental Instructions" the
hour and date that the individuals are due to report to the next internediate
destination or to the ultinmate destination, as applicable. |If the

"Suppl enmental Instructions"” section is full, this information may be entered
on the reverse side of the STO
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When a "prior" reporting date is specified in the transfer authority, such

i nformati on shall be entered opposite the reporting activity concerned. Note:
Do not, under any circunstances, enter in this block the phrase "As

transportation directs”

When personnel in the sane netropolitan area of a naval nedical facility are
transferred thereto for hospitalization, the transferring command shall ensure
that, insofar as practicable, the patient reports to such nedical facility
prior to 1630 hours. Depending upon the circunstances in each case, including
the availability of transportation, the earliest, practicable hour shall be
shown in the "REPORT NOT LATER THAN' bl ock.

BLOCK 18 - Address while on leave: |If applicable, enter the conpl ete address
where the nmenber may be contacted while on | eave, including the ZI P code and
t el ephone nunber if avail abl e.

NOTE: Do not, under any circunstances, enter "En Route"

BLOCK 19 - Suppl enmental Instructions: Enter any supplenental instructions

i ssued to the nmenber. Each instruction shall be signed, in ink, by the
commandi ng of ficer issuing the instruction or by the signatory authorized to
sign in accordance with M LPERSMAN or U.S. Navy Regul ations. The rank and
title shall be entered, followi ng the signature. In the case of personne
reporting early for TEMDU assi gnnents, see M LPERSMAN|1320- 080/

Personnel E-4 and bel ow nust submt a special request for advance pay to be
approved at local command level. Wen an enlisted nenber's request for an
advance of pay on pernmanent change of station is approved, enter "AUTH (NO.)
MONTHS ADVANCE PAY". This endorsenent will be signed by the commandi ng
officer or an officer designated to sign "By direction of the Commandi ng
Oficer". Enter the homeport of the afloat new duty station. On PCS orders
to sea duty, the honeport of the vessel is considered the duty station for the
pur pose of shi ppi ng househol d goods. On PCS orders to a ship, shipnent of
househol d goods is authorized to the honeport of the vessel or to a place of
sel ection (See SECNAVI NST 4650.19) within the United States.

Enter correct mailing address of new duty station - the address shown in the
Standard Navy Distribution List, Part I, or the Catal og of Naval Shore
Activities: "New Duty Station Miling Address - USS M DWAY (CV 41), FPO San
Franci sco 96631". (This address to be used in preparing OPNAV Form 2700-5,
"Notice of Change of Address" card. Refer to paragraph 9104, OPNAVI NST
5112. 6, Departnent of the Navy Postal Instructions.)

BLOCK 20 - PCS accounting data: Wien orders are issued authorizing the
expendi ture of governnment funds, accounting data which nust appear in each set
of orders will be determ ned as foll ows:

- For PCS (including TEMDU in connection with a PCS) utilize the accounting
data furnished on the transfer directive. In those cases where accounting
data is not furnished, refer to the Financial Managenent Guide for
Per manent Change of Station (PCS) Travel (BUPERSINST |7040.6), and enter in
this block applicable accounting data as shown therein for each nenber
shown in the travel order except for enlistee (USNNUSNR) transferred to
recruit training.

- For TEMADD, enter the applicable accounting data in this block as
determ ned by reference to NTl, par 3120 and NAVCOWPTI NST 7300.99. In
addi tion, the TANGO nunber assigned by the allottee will be shown
i medi ately followi ng the accounting dat a.
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- On a permissive travel authorization, enter "NO EXPENSE TO THE
GOVERNMENT | S AUTHORI ZED | N CONNECTI ON W TH THESE TRAVEL
AUTHORI ZATI ONS. I N CASE YOU DO NOT DESI RE TO BEAR THE EXPENSE YOU W LL
REGARD THI S AUTHORI ZATI ON AS REVCKED. "

- See JFTR, Volune 1, Chapter 7, Part G and M LPERSMAN |1050-130|about
energency | eave

To avoid crowdi ng, the above entry nay be typed in Block 19, Suppl enental
I nstructions.

BLOCK 21 - TEMDUI NS Per Diem Accounting Data: Utilize the TEMDU NS accounti ng
data furnished on the transfer directive.

BLOCK 22 - Fiscal Data for Transportation Request: Enter fiscal data from PCS
accounting data (BLOCK 20) as indicat ed.

BLOCK 23 - Transportation is authorized in accordance with the foll ow ng:
Enter an "X" in the appropriate box. Wen applicable, enter an "X" in both
bl ocks "1 NDI VI DUAL" and " PRI VATELY OANED CONVEYANCE"

Enter an "X" in the block marked "COMMERCI AL" when any of the various nodes of
comercial carriers are to be utilized, or, in the case of individual travel
when t he nmenber has an option under JFTR, Volume 1 of obtaining transportation
requests or perfornmng travel at own expense subject to rei nbursenent.

Enter an "X" in the block nmarked "GROUP" if the order being prepared involves
the M LPERSMAN 1050- 130 about emnergency | eave.

Enter an "X" in the block nmarked "GROUP" if the order being prepared involves
the transfer of three or nore nenbers departing fromthe same station on the

same date and proceeding to the sanme destination, and it is deternined by the
order witing comand that the nmenbers should travel in a group travel status.

BLOCK 24 - Travel as indicated belowis directed where available: Travel is
directed when indicated in the order issued by the order issuing activity,
i.e., COWAVPERSCOM EPVMAC or by the various Navy Transportation O fices for
transoceanic travel. Also refer to last bullet, article|21.013|of this
manual

Enter an "X' in the block marked "GOV’ T Al RCRAFT" when this nethod of trave
is directed.

Enter an "X" in the bl ock marked " COWERCI AL" when this npbde of travel is
di rect ed.

BLOCK 25 - PRIORITY: Enter the description and nunber of any priority
aut hori zed when directed to travel by government aircraft. Refer to OPNAVI NST
4630. 18.

BLOCK 26 - FROM AND TG I ndicate the geographical |ocations between which
travel is directed by either governnment or conmercial aircraft.

BLOCK 27 - Transfer Code No.: Enter the hour and date nenber is authorized to
depart fromtransferring command. Exanple: 0001, 2 APR 1977

BLOCK 28 - Authenticating signature, rank, title: The signature, in permanent
bl ack or blue-black ink or ball point pen shall be that of the Commandi ng
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O ficer of the transferring activity, or, when the Comuandi ng O ficer
specifically del egates such authority to a subordinate officer, naster chief,
seni or chief, chief petty officer, petty officer first class, or civilian, may
be "by direction of the Commanding Officer". Enter rank and title of
signatory signing. The authenticating signature will be affixed only to the
original order.

BLOCK 29 - Signature of traveler or senior in charge: The signature of the
travel er or senior in charge shall be affixed, in permanent black or blue-

bl ack ink or ball point pen, after the orders have been read and it is stated
that they are understood.

BLOCK 30 - Enter date orders delivered to nenber or date nenber notified of
orders. Exanple: "DELIVERED/ NOTIFIED on 15 April 1977.

21.03 THE STANDARD TRANSFER DI RECTI VE (STD).

21. 031 DESCRI PTI ON OF DATA CONTAI NED ON THE STD.

For guide to item nunbers, see sanple STD (|Fi gure 21B).
| TEM A Docunent identifying nane.

| TEM BType of orders and date prepared: ORI G ORDERS wi ||l appear when an STD
is first prepared; MOD ORDERS will appear when the original STD has
been nodified. Date prepared format is YY MM DD.

| TEM CAuthority: Title of the originator, "TC' nunber and desk code.

| TEM DOrder Nunber: The transferring activity's transfer serial nunber
(consecutively nunbered by cal endar year) followed by the last two
digits of the year of transfer.

| TEM ENane of Transferee (Last, First, Mddle), Pay Grade, Rate.

| TEM FSSN wi t h dashes (-) between the third and fourth, and fifth and sixth
digits.

| TEM GPrimary/ Secondary Navy Enlisted C assification Codes.
| TEM HO ass of Service.

I TEM | Name and Location of Transferring Station (in block format) with U C
appearing as the bottomli ne.

| TEM J Pay Entry Base Date (PEBD), Expiration of Active Obligated Service
(EACS), Projected Rotation Date (PRD) at prospective ultimte duty
station. PEBD and EACS format is YY MMDD. PRD format is YY W

| TEM KLeave address: Street, city, state and zip code.
| TEM L Phone: Leave tel ephone nunber, including area code.

| TEM MAut hori zed: Days |eave, travel, and proceed (00 will appear if none is
aut hori zed), and as applicable, Advance Leave Rations (ADV LVRATS)
REQUESTED, ADV M LEAGE AUTH, (1, 2, 3) MONTHS ADV PAY AUTH and node of
travel (if applicable, Privately Omed Conveyance (POC) state and
Iicense nunber will appear).
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| TEM NSt at enent of physical qualification for transfer.

| TEM OAccounting Data: PCS accounting data will appear on the STD and if
appl i cabl e, TEMDUI NS PER DI EM accounting data will appear directly
beneat h the PCS accounting data line.

| TEM P Sel f - expl anatory instructions.

| TEM QReporting Station to Area: Reporting station(s) will appear in
reporting station sequence (i.e. Internediate 1, 2, 3, and Utinate, as
applicable). Data provided for each reporting station is: UC,
Activity Nane, ACC - Type of Assignnent, Report Not Earlier Than Date
(YY MMDD), (if applicable), Report Not Later Than Hour (required for
first reporting station only), Honeport - City, At Location of
Reporting Station, Additional Reporting Instructions, School C ass
Convening Date (YY MM DD), (if applicable), and nmiling address of each
reporting station.

| TEM RSel f - expl anatory instructions.

| TEM SAdditional Instructions: As specified by the Detailing Authority
( COWAVPERSCOM st ored text).

| TEM T Conply Wth Itenms: No |onger applicable.

| TEM UTr ansfer Code Nunber: This nunber consists of an optional transfer
code prefix and the day, hour, month and year of transfer.

| TEM V Aut henti cati ng Name, Rank, and Title of the individual authorized to
certify the orders. The original copy of the STDwill be affixed with
the aut henticating signature.

| TEM WSel f - expl anat ory transferee acknow edgnent statement. Cpposite "SR',
"HR', "PR', "PE" enter a "1" to indicate the presence, or "O' to
i ndi cate the absence of the service record, health record, pay record
and personal effects.

| TEM X Sel f-expl anatory identification for transferee's signature.

| TEM YEnter the follow ng slogan on the STD form  "Support your | ocal
Recruiter. Call the Navy Recruiting Command's toll-free nunber (1-800-
327- NAVY) . "

| TEM ZEnter the nmenber's security cl earance.

| TEM ZZ Enter nanes, addressed, and tel ephone nunbers if known of primary
and secondary next of Kkin.

21.04 PERVANENT CHANGE OF STATI ON TRANSFER ORDERS ( PCSTO) .

21.041 DETAI LED COMPOSI TI ON OF THE ENLI STED PERVANENT CHANGE OF STATI ON
TRANSFER ( PCSTO) ORDER.

HEADER SECTI ON\:
- For message orders the header consists of the conplete list of Plain

Language Addresses (PLADS) for the action and information addresses of the
order and the standard nmessage classification |ine.
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FROM  COWAVPERSCOM M LLI NGTON TN
TO PERSUPP DET CRYSTAL CI TY WASHI NGTON DC
I NFO  PERSUPP DET BETHESDA MD

UNCLAS // NOL306/ /

- For letter orders the header consists of the issuing command's letter
head, the appropriate Standard Subject Identification Code (SSIC), issuing
detail ers organi zati on code, issuing date and a conplete mailing address
for the activity receiving the order

DEPARTMENT OF THE NAVY
BUREAU OF NAVAL PERSONNEL
WASHI NGTON D. C. 20370- 5000

ORI G NAL
PERS- 402B
17 MAY 1987

TGO OFFICER I N CHARGE
PERSONNEL SUPPORT DETACHVMENT
CRYSTAL CITY CM 3 RM 100
WASHI NGTON DC 20371- 5000

SUBJECT LI NE:

- The order number, containing the issuing authority's short title, the
julian date, order mod nunber (if any), nenber's Social Security Nunber,
the menber's rate and the desk code of the detailer issuing the order.

SUBJ: COWNAVPERSCOM CRDER: 1287- 000- 00- 0000/ AD1 ( PERS-404DG)
CHANGE DUTY ORDERS FOR
SAILOR, JON Q

DETACHI NG ACTI VI TY SECTI ON

- This will identify the name of the command, its location or honeport, the
type of duty and the directed date from which nenber is being detached.
Specific instructions to the nmenber or the activity fromwhich he/she is
detaching will follow the formatted information and will end this section

VHEN DI RECTED DETACH I N AUG 87 EDD:.  AUG 87
FROM T- ARC A J MEYER M LDEPT Uuc 42031

HOVEPORT OAKLAND CA

FROM DUTY ACC:. 100

PERSONNEL ACCOUNTI NG SUPPORT: COMSC PAC Uc 62383

| NTERVEDI ATE ACTI VI TY SECTI ON

- ldentifies each activity to which the nmenber is to report for tenporary
duty or temporary duty under instruction enroute to the ultimte duty
station. Reporting dates, command nanme, |ocation and U C, the type of
duty reporting for, the Accounting Category Code (ACC), the total duration
(in days) of the tenporary duty, the detaching instructions and an
identification of the activity providing personnel accounting support
will be displayed. The information displayed will include duration of
the course (in days), course nanme, class number, convening and
graduation dates and the course data processing (CDP) code.
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RPT NET 16 AUG 87 BUT NLT 17 AUG 87

TO NUCVEAPTRAGRLANT U C 63007
LOCATI ON: NORFCOLK VA
FOR TENMDUI NS ACC. 341

FOR APPROX 66 DAYS
ORDER CLASS FORMAT

TO ATTEND NWAW SUPVR CLASS: 8504
CONV: 18 AUG 87 GRAD: 24 OCT 87 ENEC. 0926
CDP: 5746

PERSONNEL ACCOUNTI NG SUPPCRT:  PSD NAVSTA NORFCLK VA
U C 42574

UPON COVPLETI ON OF TEMDUI NS AND WHEN DI RECTED, DETACH EDD OCT 87
ULTI MATE ACTI VI TY SECTI ON:

- Consists of the date to report for duty, the comand's nane, |ocation and
UC the type duty reporting for, assigned rate and NEC s, the ACC and the
menber's new projected rotation date (PRD).

REPCRT NOT LATER THAN 24 SEP 87 EDA: 24 SEP 87

TO NAVCAMS WESTPAC GUAM U cC 70243

PERVANENT DUTY STATI ON FI NEGAYAN GUAM

FOR DUTY ACC: 100

TYPE DUTY SEA/ SHORE CODE SSC 3

ASSI GNED RATE AD1 PNEC 6401 DNEC: 8327 PRD: 0989

PERSONNEL ACCOUNTI NG SUPPORT: PERSUPP DET NAVCAMS VWESTPAC Ul C. 43463

ACCOUNTI NG DATA SECTI ON:

- Custoner ldentification Code (ClC).

- MPN or RPN |ine of accounting data agai nst which expenditures for
househol d goods shi pnents, mnileage, and tenmporary duty (TEMDU) per diemis
to be charged.

- O&WN Line(s) of accounting data agai nst which tenporary duty under
instruction (TEMDUI NS) per diemis to be charged. Separate O&W |ines
will be printed for each fiscal year TEMDUI NS i s chargeabl e.

ClC ALWVH7153
PCS ACCOUNTI NG DATA:
NWVH7 1771453. 2253 G 000022 AL VH71 1/ S/'3 MH7000000000

NOTE: Orders issued as a letter of intent will not contain accounting data
(See |Figure 21E).

SPECI AL | NSTRUCTI ONS

- Contains information of a directive or advisory nature that does not
pertain to any of the other sections described above.

MASTER RECORD DATA

- Displays various itens of infornmation about the nenber as found on the
Enlisted Master Record (EMR).
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PEBD:. 17 DEC 85 DESI G PNEC 6401 - - SCHOAL- - - - CAREER
Hl STORY- -

ADBD: 03 SEP 76 SEX: M SNEC 8327 DATE CRS MO S/'S
LOC TYPE

EACS: 23 JAN 92 TNEC AUG 82 472S 00 3
Kl 10870

EXT SCH: DEP-P: 3 QANEC AUG 82 032H 00 6
W.B 11089

EXT OTH: DEP-S: 0O Q NEC MAY 82 4010 00

EXT | NV LI MDU: EDUC. 12 NOvV 78 472N

CADD

SEC:. K DATE: 10 APR 78 BIRTH: 15 JUN 57
TEST ID: A7 GCT/WK: 54 ARI/AR 57 MECH 49 CLER 45

COPY TO | NFORVATI ON

- Contains the nanes and/or COWAVPERSCOM EPMAC, and NRPC desk codes that
have been designated by the order witer to receive a copy of the order.
These "copy to" entries will be in addition to those automatically
i ncluded on the order's distribution. The "copy to" section will print on
|l etters only, not on nmessage orders.

PERS- 404D&4
PERS- 40BB

21.05 TEMADD ORDERS

21.051 AUTHORITY FOR | SSU NG

Conmandi ng of ficers are authorized to i ssue TEMADD travel orders to places
wi thin and outside the continental linmts of the United States for enlisted
menbers of the Arned Forces under their jurisdiction, provided they are in
receipt of allotnments fromappropriate funds to support the travel costs of
orders, or have been specifically authorized in each case to charge the cost
of travel to an appropriation which is adm nistered by that activity issuing

the authorization. It is mandatory that all comrmands authorized to issue
TEMADD orders actively pursue mnimzation of nonetary expenditures associ ated
with such orders. In this regard the following restrictions are inposed

- Al proposed TEMADD Travel will be approved by an officer of flag rank
or by the Conmanding O ficer of those order issuing activities not
commanded by a flag officer.

- Government transportation (including governnment air), quarters and
messing shall be utilized to the fullest extent practicable in the
execution of all TEMADD orders.

In the past, higher authority has directed criticismat the various
governnental agencies for permitting both civilian and military personnel to
take |l eave in connection with TEMADD where it could be construed that the
TEMADD was arranged, both as to tine and place, in order to provide
transportation of |eave travel at governnment expense. Subject to these
remarks, Commandi ng Officers/Oficers in Charge are authorized to grant | eave
in connection with TEMADD orders issued to enlisted personnel as follows,
provi ded no additional cost to the governnent is involved:
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- Leave equal to earned | eave plus advance | eave, total not to exceed
30 days, regardl ess of duration of TEMADD ORDERS

Strict conpliance with M LPERSMAN (1320-080|is directed in regards to reporting
early for TEMADD.

This authority for issuing TEMADD orders is subject to such additiona
instructions and limtations as the command' s admi ni strative conmander nay
prescri be.

Reserve enlisted nmenbers recalled to or perfornming active duty for training
can be issued TEMADD orders requiring travel away fromthe place of training

duty.

- Attendance at professional neetings. Requests for attendance of
enlisted personnel at neetings of scientific, professional, technical
or simlar organizations sponsored or convened by non-federal societies
or groups, shall be submtted to the Adnministrative Assistant to the
Secretary of the Navy, in accordance with current directives.

- Travel linmtations. Oders will involve only round-trip travel, and
will prescribe a definite itinerary. Travel should be perfornmed on one
set of orders for the conplete round-trip. No orders will be issued to
enlisted nenbers involving repeated travel. The orders nust be dated
on or prior to the day on which travel commences. O-ders which are
i ssued after the commencenent of travel shall (1) state urgency of
travel and reason for not issuing witten orders, and (2) confirm
verbal , tel ephone, or dispatch instructions.

- TRAHAB orders. "TRAHAB" is defined as training and/or rehabilitation
ashore within the nmeaning and intent of Public Law 86-635. Use of the
abbreviation, which is restricted exclusively to tenporary assi gnnents of
menbers regul arly assigned to nucl ear powered crew subnmari nes, undergoi ng
training and/or rehabilitation away fromthe submarine or its homeport,
will be witten "for TEMADD TRAHAB". Attention is invited to the Navy
Conptrol |l er Manual and Navy Travel Instructions for details concerning
entitlements.

- Security Clearance. |In many instances personnel are transferred on TEMADD
to attend a course of instruction which requires a certain degree of
security clearance. Although Chapter 18, OPNAVI NST 5510.1 series requires
advance notification of the purpose of a visit when access to classified
information is involved, and requires a statement of the security
cl earance held by the individual, commands often fail to furnish this
advance notification and statenent of security clearance. This results in
costly delays in the course of instruction while the nenber's clearance is
obt ai ned.

- A statenment certifying the degree of security clearance held by the
i ndi vidual, date of conpletion and investigating office shall be
i ncluded on the STO NAVPERS 1320/ 16, i.e., SECRET-NAC conpleted 6 DEC
62 DIO-5. This will afford ready assurance to the command to which the
menber reports for TEMADD that he/she is properly cleared, and wll
provide certification of clearance in situations when advance
notification is not feasible.

- The recent series of terrorist hijackings provide clear evidence that
DOD personnel are being singled out as targets for attack. CNO
WASHI NGTON DC 312248 AUG 85 NAVOP 111/85 provides travel security
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policy guidance for Navy personnel and their dependents when traveling
overseas. Although the chance of beconing a victimof terrorismis
renote, personnel traveling to or through a high threat area/airport
shoul d be briefed on required and reconmended precautionary neasures.

21. 052 TRANSPORTATI ON

Conmandi ng Officer deternines node of travel. Conmanding officers are

aut horized to direct the node of transportation to be utilized. Except when
it is in the best interest of the governnent to direct the use of other nodes
of transportation, the orders will direct travel via governnent air, where
avai | abl e.

Avail ability of Governnment Air Transportation. Prior to issuing orders
directing travel by governnment air, order witing activities nust ensure that
this means of transportation is normally avail abl e between the points

i nvol ved. The use of governnent air transportation should be confined to
those duty points within a reasonabl e distance and readily accessible to those
poi nts between which such aircraft operate.

In deternmining the availability of government air transportation for TEMADD
travel, the possible availability of transport type aircraft in a transient
status shoul d receive no consideration except in those areas where such
aircraft operate with considerable frequency and can be utilized | ocally.

Under no circunstances should proficiency flights, conmbat aircraft, or flights
en route for heavy mai ntenance, be taken into consideration

Travel arrangenents. Wen governnent air will only be available to an
i nternmedi ate point, travel arrangenments, including the issuance of
transportation requests, will be conpleted prior to departure fromthe
per manent or TEMADD station, as applicable

Governnent air priority. Priorities for travel by governnent aircraft wll be
limted to priority classes two, three, or four, and will be assigned in
accordance with current directives. (See OPNAVI NST 4630. 18)

Certificate of non-availability of Governnent Air. Wen transportation by
governnent air, where available, is directed in orders and anot her node of
transportation is used because governnent air is not available, a certificate
i ssued by conpetent authority stating that governnent air was not avail able
nmust be obtained and attached to the original orders.

Per Diemfor Goup Travel. For personnel traveling under group travel orders
with governnent air directed, see JFTR, Chapter 4 and 5 regardi ng per diem

21.053 TRAVEL AND PROCEED TI ME

- Travel Tine. See M LPERSMAN (1320-100.

- Proceed Tine. See M LPERSMAN (1320-090/ Proceed tine shall not be
aut hori zed in connection with TEVADD or ders.

21. 054 TRAVEL BY PRI VATE CONVEYANCE ON TAD

Travel by Private Conveyance. Wen governnent transportation is directed
where avail able, nmenber nay be permitted to travel via private conveyance at
hi s/ her own expense not subject to reimbursenent. |f governnent
transportation is directed the node nmust be specified. The follow ng

par agraph nust be included in TEMADD orders of this type:
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" GOVERNVENT TRANSPORTATI ON VI A (Specify nmode) 1S DI RECTED WHERE AVAI LABLE.
AT YOUR REQUEST, TRAVEL VI A POC IS AUTHORI ZED AT NO EXPENSE TO THE
GOVERNMENT.  AUTHORI ZED TRAVEL TI ME I N EXCESS OF THAT REQUI RED BY THE

DI RECTED MODE OF GOVERNEMNT TRANSPORTATI ON | S CHARGEABLE AS LEAVE. "

When governnent transportation is not avail able, personnel nmay be permitted to
travel by private conveyance, in lieu of available commercial transportation

Granting DELREP as Leave. |If either of the above is permitted, personne
shoul d be granted sufficient delay by the command aut hori zing this node of
travel in reporting to count as |eave (See M LPERSMAN|1320-100) when
applicable, in order to allow adequate tine to performthe travel safely.
Delay to count as |eave, to, from or between stations nay be authorized at no
additional cost to the government, by the Commandi ng Officer of the nmenmber's
per manent duty station.

Avail ability or Non-Availability of GOVAIR for TAD Travel. \When delay in
reporting is granted, the availability or non-availability of government air
transportation should be determ ned as of the tine (See Article 21.042) the
menbers depart their permanent or TAD station, and the fact that delay may
have been granted shoul d be di sregarded.

If air transportation is certified as available, such transportation nust be
utilized or nenber forfeits paynent of nonetary allowance in lieu of
transportation.

Travel by Private Conveyance for Conveni ence of the Governnent. When
considered to be nore advantageous to the governnent, the adnministrative
commander aut horizing the orders nay authorize travel to be perforned by
privately owned conveyance. Oders nust contain the clause "Travel is
aut hori zed by privately owned conveyance as nore advantageous to the
government ".

It is inperative that this authorization be included in orders only when
required by the nature of the duty to be perforned and never solely in the
i nterest or conveni ence of individual

21. 055 ACCOUNTI NG DATA FOR TAD ORDERS

Accounting information shall be entered on the STO as provided for in the
instructions for block 20, Article |21.022

I nternediate or TEMDU stations shall not nodify orders which will involve
expenditure of additional funds without first obtaining approval fromthe
all otee or command directing travel, except in cases of energency.

In such energency cases, the allotee and/or command directing travel wll be
informed of full particulars at the earliest possible date. A senior in the
echel on of command may nodify orders issued by a junior in the sane echel on
command when such action is appropriate.

21.056 PER DI EM

TAD travel involving expense to the governnent is nornmally on a per diembasis
(see JFTR). Orders nmay not prescribe a | esser per diemexcept when
specifically authorized by the Secretary of the Navy or COVNAVPERSCOM

Conmands to which allotnents for TAD travel expenses have been granted shal
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submit a report of obligations and expenditures to the allotting activity in
accordance with the directives issued by the allocating activity.

21.057 TAD ORDERS | SSUED AT NO EXPENSE TO THE GOVERNMENT.

I ssuance of TAD orders involving travel at no expense to the governnent will
be governed by the provisions of MLPERSMAN [1320-080

Conmands are prohibited frominserting the statement "NO COST TO THE
GOVERNMENT" or a simlar statement in TAD orders. The Conptroller of the Navy
has ruled that an entry of this nature is without effect and that settl enent
will be directed on clains subnmtted where this phraseol ogy is used.

Therefore, the statement contained in MLPERSMAN 1320-080 shall be used in all
TAD orders issued at no expense to the governnent, except the statenments for
speci al categories contained el sewhere i n ENLTRANSMAN.

21.058 TAD ORDERS | SSUED TO MEMBERS I N A TEMDU OR TEMADD DUTY STATUS

When enlisted personnel are on tenmporary or TAD and further TAD orders are
required, original orders nust be endorsed to show the issuing command, the
date, and tango number of the new additional duty orders. Also, the origina
orders nust be sinilarly referenced in the new additional duty orders.

21.06 ORDERS FOR SEPARATI ON

Appropriate Commandi ng Officers are the authority for issuing orders for
separati on when no orders are issued by COWNAVPERSCOM Orders for separation
shall not nornally be issued nore than 6 nonths prior to the effective date of
separation except as noted below. As a result, JFTR paragraph U5330-G is not
applicable with respect to the issuance of orders for separation. This does
not apply for transfer to the Fleet Reserve or retirenment.

21. 061 PREPARATI ON OF STO FOR MEMBERS BEI NG SEPARATED.

Activities transferring personnel for separation shall prepare the STOin
accordance with instructions contained in Article |21.022| nodified as foll ows:

BLOCK 11 - Internediate Station: (If stationed inside CONUS). Enter the
nane, designation, and geographical |ocation of the separation
activity to which the individual is being transferred for
separ ati on.

Order witing activities outside CONUS will enter, when applicable, the known
intermedi ate station outside CONUS. 1In addition, enter the foll ow ng
st at enent:

"Transfer to the appropriate activity nearest to the port of debarkation
in the United States in accordance with M LPERSVAN|1910-812," Do not
enter a naval activity in CONUS for separation when preparing the STQ
this activity will be deternined at the port of debarkation

In the case of Filipino nationals transferred to the Philippines for
separation the provisions of MLPERSMAN 1910-812 apply.

BLOCK I3 - Utinate Destination: Except in the case of transfer to the Fl eet
Reserve, retirenent, placenent on tenporary disability retired
list, discharged with severance pay, or involuntary release to
inactive duty with readjustnent pay orders, enter the words "Home
of Record", "Place accepted for current enlistnent" or "Place
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ordered to active duty fromf in the case of a reservist who is not
enlisted for immediate active duty in the place to which orders to
active duty are addressed. 1In the case of nenbers transferred to
the Fleet Reserve, Retirenent, placenent on Tenporary Disability
Retired List, discharged with severance pay, or involuntary

rel ease to inactive duty with readjustnent pay orders, enter the
words "Home of Sel ection”.

BLOCK 14 - Nature of Duty: Enter the words "For separation”.

BLOCK 19 - In Supplenental Instructions, except in the case of transfer to
the Fleet Reserve, Retirenent, placenent on Tenporary Disability
Retired List, discharged with severance pay, or involuntary
rel ease to inactive duty with readjustnent pay orders, type the
followi ng entry: "Your honme of record upon entry on active duty
was (enter hone of record at tinme of entry into current period of
active service as indicated in service record) (see M LPERSVMAN
1000-100). You were accepted for enlistnment at (or ordered to
active duty from (city and state)".

Orders for separation shall not nornally be issued nore than 6 nmonths prior to
effective date of separation. Exception: Oders may be issued without
COVWNAVPERSCOM approval up to 1 year prior to separation date for those nenbers
bei ng separated as a result of decomni ssioning, command deactivation, base

cl osure or homeport change provided the service nenber signs an adm nistrative
remar ks (NAVPERS 1070/613) entry acknow edgi ng any further novenment of

househol d goods and dependents will be at the service nenbers cost and not at
governnent's expense. This includes those nenbers who subsequently el ect
retention and PCS transfer.

Orders for personnel transferring to the Fleet Reserve or retiring may be
prepared upon recei pt of the COMWNAVPERSCOM Fl eet Reserve Authorization
(NAVPERS 1830/ 2) or COWNAVPERSCOM retirenent |etter authorization. These
docunents are the equivalent of a transfer directive.

In no case will nmenbers be transferred to separation activities under "NO
COST" orders. Refer to M LPERSMAN [1910-812( for nenbers who desire to be
separated at a separation activity other than the separation activity nearest
their duty station or port of debarkation.

21. 062 SEPARATI ON PROCESSI NG

Activities transferring personnel for separation processing or perforning
separation processing shall conply with instructions contained in M LPERSMAN
1910- 812.

21. 07 CRDERS FOR HOSPI TALI ZATI ON.

When transferring personnel for hospitalization, activities shall prepare
i ndi vidual STGs or TAD Travel Order (NAVPERS 1320/ 16), as appropri ate.

- STGs shall be prepared in accordance with Article |21.022.

- Enter in STO block 19 or the Additional Comrents and Instructions bl ock
of the TAD Travel Order (NAVPERS 1320/ 16) the appropriate statenent
fromthe following |ist:

-- NO DI SCI PLI NARY ACTI ON AND NO ACTI ON ON AN ADM NI STRATI VE DI SCHARGE
PENDI NG
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-- NO DI SCI PLI NARY ACTI ON PENDI NG BUT ACTI ON PENDI NG ON
(administrative type) DI SCHARGE. AUTH:

-- DI SCI PLI NARY ACTI ON PENDI NG BUT NO ACTI ON ON AN ADM NI STRATI VE
DI SCHARCGE PENDI NG

-- DI SCI PLI NARY ACTI ON PENDI NG AND ACTI ON ON (adm nistrative type)
DI SCHARGE PENDI NG.  AUTH:

For complete information on transfers of personnel for hospitalization, see
Chapter 17.

21.08 PERVANENT CHANGE OF STATI ON NO- COST ORDERS.

Under certain conditions, COWAVPERSCOM aut horizes the transfer of enlisted
personnel at no cost to the governnment. This procedure is defined in detail
i n| Chapter 16|

21.09 CHANGE COF DUTY STATUS.

The effective date of a duty status change will be deternmined in accordance
with the Diary Message Reporting System Users’ Manual (DVRSMAN).

21.10 FAM LY SERVI CES CENTERS (FSCs).

Navy Family Service Centers (FSC) have been established at designated naval
shore activities in both CONUS and QUTUS to provi de conprehensive fanmly-

rel ated i nformation, prograns and services for Navy fam lies and single
service nenbers. The FSC network is designed to ensure a continui ng awar eness
of the inportance of the relationship between Navy famlies and Navy's overall
conbat readiness to execute its mission in our country's defense efficiently
and effectively. Each FSC will pronote and support ongoing efforts that wll
provi de Navy personnel and Navy fam |y units with opportunities to growin
their understanding of thenmselves and their fanmilies and to achieve a nore
satisfying life in the Navy. An integral portion of the FSC missionis to
ensure the coordination and nost efficient utilization of existing Navy and
civilian fam |y support services and resources.

21.101 SERVI CES PROVI DED.

Each FSC wi Il neke avail able services in the foll ow ng areas:

Information and Referral. A conprehensive programw |l be established to
provide information and referral concerning famly rel ated prograns,

services and resources which are available in the Navy and civilian
comunities.

- Coordination. The FSC staff will work to bring about closer coordination
anong exi sting Navy, Navy-related and comunity famly support and
assi stance prograns.

- Support of command efforts. The FSC will provide appropriate
support/assi stance to exi sting conmmand sponsored efforts such as: the
Navy Sponsor Program Onbudsman Program spouses organi zations, etc.

- Counseling. Al FSCs will carefully assess existing services and seek to
devel op close linkages to existing services (Career Information, CAAC, HRM
prograns) so that efficient use is made of linmited FSC resources. The
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services offered by the FSC shoul d be conplementary to existing Navy and
civilian resources and should result in a nore effective use of the

exi sting Navy and civilian resources. Therefore, counseling at FSCs is
i ntended to serve the follow ng special purposes:

-- To help the client (Navy service nenber or fam |y nenber) assess the
probl em di stress/reason that brought hinmher to the FSC

-- To informthe client about appropriate and avail abl e resources in the
civilian and/or mlitary communities.

--To link the client effectively with the other resources, if longer-term
counsel i ng i s needed.

-- To provide interimsupport to the client while he/she awaits the
services to which he/she is referred

-- To help the client bridge over fromthe Navy resource to the civilian
counsel ing resource, if needed.

-- To assist clients, when feasible, on a short-termbasis - approxi mtely
1to 8 visits.

-- Exceptions to the foregoing are appropriate and may be required where
other mlitary or civilian resources are not avail abl e.

- Family Enrichment. The FSC staff will ensure the availability of the
followi ng types of prograns or activities: marriage/famly enrichnent,
parenting (for one and two parent fanilies), couples comunication, child
devel opnent, individual devel opnent, etc. The foregoing is intended to be
suggestive and does not preclude other appropriate prograns or activities.

- Depl oynent Assistance. The FSC s staff will ensure the availability of
pre, during and post-depl oynment assistance to Navy nenbers and their
famlies.

- Preventive Financial Planning. Navy FSC staffs will ensure the

availability of preventive financial planning information and prograns for
Navy nembers and their famlies.

- Child and Spouse Abuse/Fam |y Advocacy Program The FSC has a key role in
the Navy's Family Advocacy Program The Center's staff will assist in the
initial counseling and referral of Family Advocacy cases who are FSC
clients.

- Special Needs Families. These include, but are not linmted to, the
followi ng: single parents, famlies with handi capped children, foreign
born spouses, etc. FSC staffs will endeavor to nake relevant famlies
aware of the availability of appropriate resources and will provide, as
feasi bl e, needed prograns.

- Enpl oynent Assistance. Spouses are particularly concerned about
enpl oynent followi ng a move fromone duty station to another. The FSC
staff will ensure the availability of guidance and assistance to spouses
seeki ng enpl oynent .

- Rel ocation Assistance. FSCs will ensure the availability or "Wl come
Aboar d" packets for incom ng personnel. Also, each Center will maintain
on file current "Wl cone Aboard" packets from other Navy conmands. These
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will be available to Navy personnel and their fanilies to use in gaining
an understanding of the installation(s) to which they nay be transferred.

--Information Briefings. In addition, FSCs will provide, as directed by
the conmand, information briefings and/or schools for all (married and
single) newWy arrived personnel and their famlies.

- Local Needs. Each FSC will develop and inplenent services related to
| ocal circunstances and needs. Exanples of these are: citizenship
classes for foreign born spouses, English as a second | anguage cl asses,
inter-cultural relations classes, inter-cultural marital counseling,
nutritious neal planning and preparation, etc.

- Hospitality Kits. The FSC will provide hospitality kits, consisting of
necessary household articles for the tenmporary use of transferring
personnel and their dependents. These kits will be sufficient to enable
i ncom ng and transient personnel to live in partially furnished apartnments
or houses until arrival of their househol d goods.

21.102 FSC LOCATI ONS

FSC s will be located as foll ows:

I N CONTI NENTAL UNI TED STATES ( CONUS)

STATE ADDRESS TELEPHONE FI SCALYEAR
CALI FORNI A

ALAMEDA
Navy Family Service Center (415) 263- 3146
Naval Air Station AV 993- 3146 82
Al aneda, CA 94501

L EMOORE
Navy Family Service Center (209) 998-4042/7
Naval Air Station, Code 13000 A/V 998-4040 83
Lenmobore, CA 93245
LONG BEACH
Navy Family Service Center (213) 547-8220
Code 11 AV 360- 8220 81
Naval Station
Long Beach, CA 90822
MARE | SLAND
Navy Family Service Center (707) 646-2527/2188
Naval Station, Code 70 AV 253-2527/2188 84
Mare | sl and
Val | ej o, CA 94592-5000
M RAMAR

Navy Family Service Center (619) 537-4099

Naval Air Station AV 577-4099 81
M ramar, Code 230

San Di ego, CA 92145

MOFFETT FI ELD
Navy Family Service Center (415) 404- 8066
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Naval Air Station AV 494- 8066
Mffett Field, CA 94035

NORTH | SLAND
Navy Family Service Center (619) 545-6071
Naval Air Station, North Is. AV 735-6071
San Diego, CA 92135

BALLAST PO NT
Navy Family Service Center (619) 553- 7505
Naval Submari ne Base, BLDG 212 A/V 553- 7505
140 Syl vester Rd.
San Di ego, CA 92106

PO NT MJGU
Navy Family Service Center (805) 986-8146
Naval Air Station, Code 6005-FSC A/ V 986- 7906
Poi nt Mugu, CA 93042

PORT HUENEME
Navy Family Service Center (805) 982-5037
Naval Construction Battalion A/V 551-5037
Cent er
Port Huenene, CA 93043

SAN DI EGO
Navy Family Service Center (619) 556- 7404
Naval Station, Code 12 AV 526-7404
San Diego, CA 92136-5216

TREASURE | SLAND
Navy Family Service Center (415) 395-5176
Naval Station AV 475-5176
Treasure |sland
San Franci sco, CA 94130

CONNECTI CUT

NEW L ONDON
Navy Family Service Center (203) 449-4847
Naval Submari ne Base AV 241- 4847
New London, Groton, CT 06439

DI STRI CT OF COLUMBI A

WASHI NGTON, DC
Navy Family Service Center (202) 433-6150
Enterprise Hall (Bldg 72) Al'V 288-6150
Anacostia Naval Station
Washi ngton, DC 20374

FLORI DA

CECI L FI ELD
Navy Family Service Center (904) 860-5194
Naval Air Station AV 860-5194
Cecil Field, CA 32215
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KEY WEST
Navy Family Service Center
Naval Air Station, Box 9023
Key West, FL 33040

JACKSONVI LLE
Navy Family Service Center
Naval Air Station
Jacksonville, FL 32212

MAYPORT
Navy Family Service Center
Naval Station
Mayport, FL 32228

ORLANDO
Navy Family Service Center
Naval Training Center
Bl dg. 2010
Ol ando, FL 32813

PENSACOLA
Navy Family Service Center
Naval Air Station, Bldg 25
Pensacol a, FL 32508

VWHI TI NG FI ELD
Navy Family Service Center
Naval Air Station, Witing
Mlton, FL 32570

(305) 292-3152
AV  483-3152

(904) 772-5706
AV 942-5706/ 2766

(904) 270- 6600
AV 960- 5094

(407) 646-4144
AV T91-4476

(904) 452-5990
AV 922-5990

(904) 623-7177/ 7622
Fild. AV 868-7177

GEORG A

KING S BAY
Navy Family Service Center (912) 673-4512
NAVSUBBASE ( N1- D) AV 860- 4512
King's Bay, GA 31547

ILLINO S

GREAT LAKES
Navy Family Service Center (312) 688-3603
Naval Training Center, AV 792- 3603
Bl dg. 42
G eat Lakes, IL 60088

LOUI SI ANA

NEW ORLEANS
Navy Family Service Center (504) 361-2558/2648
Naval Support Activity, Code N8 A/V 485-2647
New Ol eans, LA 70142

MAI NE

BRUNSW CK
Navy Family Service Center (207) 921-2273
Naval Air Station AV 476-2273
Brunswi ck, ME 04011
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MARYLAND

ANNAPOLI S
Navy Family Service Center
U. S. Naval Acadeny
Annapolis, MD 21402

PATUXENT RI VER
Navy Family Service Center
Naval Air Station
Pat uxent River, MD 20670

MASSACHUSETTS

SOUTH WEYMOUTH
Navy Family Service Center

Naval Air Station

Sout h Weynout h, MA 02190
M SSI SSI PPI
GULFPORT Navy Family Service Center

Construction Battalion
Code 13, Bldg 85
M5 39501

Naval
Center,
Gul f port,

MERI DI AN
Navy Family Service Center
Naval Air Station, Box 1
Meri dian, M5 39309

NEW JERSEY

LAKEHURST
Navy Family Service Center
Chaplain's Ofice
Naval Air Engi neering Center
Lakehurst, NJ 08733

NEW YORK

EAST MEADOW
Navy Family Service Center
M tchel Manor, Bldg. 82B
East Meadow, NY 11554

STATEN | SLAND
Navy Family Service Center
Naval Station, New York
Code - NOO4
355 Front Street

Staten Island, NY 10304-3848

PENNSYLVANI A

PHI LADELPHI A
Navy Family Service Center
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(301) 267-2641

AV 281- 2641

(301) 863-4911
AV 326-4911
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AV 446- 2360/ 2358
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ANV 624-1223

(516) 486- 1922
AV 456- 2266

(718) 876- 6235/ 6236
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(215) 897-5126/7
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Bl dg 888
Naval Station, Code 6
Phi | adel phia, PA 19112

RHODE | SLAND

NEWPORT
Navy Family Service Center

Naval Education and Training

AV 443-5126/7

(401) 841-2283/4
AV 948- 2283/ 4

Center (NETC), Code 20F, Bldg 1268

Newport, RI 02840

SOUTH CAROLI NA

CHARLESTON
Navy Family Service Center
Naval Base
Charl eston, SC 29408

Navy Family Service Center
Weapons Station, Bldg 786
Charl eston, SC 29408

TENNESSEE

M LLI NGTON
Navy Family Service Center
Naval Air Station, Admn
Bl dg, N 763
MIlington, TN 38054

TEXAS

CHASE FI ELD
Navy Family Service Center

(803) 743- 6250
AV 563- 6250

(803) 764-7294
AV 794-7294

(901) 873-5075
Al'V 966- 5075

(512) 354-5201

Naval Air Station, Chase Field A/V 861-5201

Beeville, TX 78103

CORPUS CHRI STI
Navy Family Service Center
Naval Air Station
Corpus Christi, TX 78419

DALLAS
Navy Family Service Center
Bui | di ng #12
Naval Air Station
Dal las, TX 75211
KI NGSVI LLE
Managenent Services O fice
Navy Family Service Center
Naval Air Station
Kingsville, TX 78363
VIRA NI A
DAHLGREN
Navy Family Service Center
ENLI STED TRANSFER MANUAL 21-30

( NAVPERS 15909G)

(512) 939-3722
AV 861-3722

(214) 266- 6137
AV 874-6137

(512) 595- 6333
AV 861- 6333

(703) 663- 1839

83

83

81

83

83

84

84

84

84



Naval Surface Warfare Center
Bl dg. 214
Dahl gren, VA 22448-5000

LI TTLE CREEK
Navy Family Service Center
Naval Amphi bi ous Base
Little Creek,
Norfol k, VA 23521

NORFOLK
Navy Family Service Center
8910 Hanpton Bl vd
Nor f ol k, VA 23505-1299

OCEANA
Navy Family Service Center
Naval Air Station, Cceana,
Bl dg 320
Vi rginia Beach, VA 23460

YORKTOMN
Navy Family Service Center
Gate 3, Bldg. 799
Naval Weapons Station
Yor kt own, VA 23691-5000

WASHI NGTON

BANGOR
Navy Family Service Center
Naval Subnarine Base, Bangor
Brenmerton, WA 98313

PUGET SOUND
Navy Family Service Center
Code 810
Puget Sound Naval Shi pyard
Brenmerton, WA 98314

V\HI DBEY | SLAND
Navy Family Service Center
Naval Air Station, Bldg 108
Whi dbey I sl and
Oak Harbor, WA 98278

OUTSI DE CONTI NENTAL UNI TED STATES

ALASKA
ADAK
Navy Family Service Center
Box 1275 Code 017
Naval Station
FPO AP 96506- 1275
BERMUDA
NAS
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AV 249-1839

(804) 464- 7563
AV 680- 7563

(804) 444-2102
AV 564- 6289

(804) 433-2912
AV 433-2912

(804) 887- 4606
Al'V 953- 4606

(206) 396-4115/4023

AV T744- 4115/ 4023

(206) 526-3367
AV 941- 3367

(206) 257- 6289

AV 820-2902

(907) 592-8201
(317) 692- 8201/ 8357

83

81

83

82

83

82

83



Navy Family Service Center
Naval Air Station

PSC 1002

FPO AE 09727-5004

CUBA

GUANTANAMO BAY
Navy Family Service Center
Box 25
FBPO Norfol k, VA 23593

GUAM
AGANA
Navy Family Service Center
U. S. Naval Station
PSC 1005 Box 25
FPO AE 09593-1000
HAWAI |

BARBERS PO NT
Navy Family Service Center
Naval Air Station

Barbers Point, H 96882

PEARL HARBOR
Per sonal Assi stance

(809) 293-6308/6627
AV 578- 6308 84

AV 723-3960, X4141/4329 84

AV 564-4063, X4141/53 82

(808) 684- 7198/ 7290
AV 684- 7198/ 7290

(808) 474- 4222

Naval Station, Box 9, Code 60 A/V 474-4222

Pear! Harbor, H 96860
WAHI AWA
Navy Family Service Center
NAVCAMSEASTPAC
Wahi awa, H 96786
| CELAND
KEFLAVI K Navy Family Service Center
U S. Naval Station
Box 45
FPO AE 09728
| TALY
GAETA
Navy Family Service Center
Naval Support Activity Det.
FPO New York 09522
LA MADDALENA
Navy Family Service Center
Naval Supply Ofice
FPO New York 09533
NAPLES

Navy Family Service Center

(808) 653-0203 82
011- 354- 25- 4401 83
AV 450- 4401

011- 39- 771- 741- 118 84
AV 625- 7575

AV 726-2051 84
011- 39- 81- 724- 4808 82

U. S. Naval Support Activity A/'V 625-4808

Box 53
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FPO New York 09521

S| GONELLA
Navy Family Service Center 011- 39-95-56-4291
PSC 824 AV 624-4291
FPO AE 09627-0284
JAPAN
ATSUG
Navy Family Service Center AV 228-3241 83
U S. Naval Air Facility
PSC 477
FPO AP 96306
SASEBO Navy Family Service Center Al'V 252-3604
Conmander Fleet Activities (Operat or Assi stance)
FPO SEATTLE, WA 98766
YOKOSUKA Navy Family Service Center AV 234-6716 81
Conmander Fleet Activities
Box 1
FPO Seattle 98762
PANAMA Navy Family Service Center 011-507-83-5749
U. S. Naval Station, Bldg. 40 A/V 283-5749/4368
FPO M am , FL 34061
PHI LI PPI NES
SUBI C BAY Navy Family Service Center 011-63-47-384-3817 84
PSC 458, Box 2 AV 384- 6296
FPO AP 96451- 0002
PUERTO RI CO

ROCSEVELT ROADS
Navy Family Service Center Al'V 831-4097/ 3369 83
PSC 1008, Box 3591
FPO AA 34051-3591

SPAI N

ROTA
Navy Family Service Center 011- 34-56-82-3231 83
U S. Naval Station, Box 57 AV 272-3231
FPO AE 09645

21.11 PCS TRAVEL ENTITLEMENTS. This article provides information and

i mpl ementing instructions pertaining to new PCS travel entitlenents for
menbers who execute PCS orders to or froma depl oyed ship, staff or nobile
unit, or who execute PCS orders while perforning TEMADD away fromtheir
per manent duty station and are sunmarized as foll ows:

- A menber detached from his permanent duty station while performng
TEMADD may be authorized travel to new permanent station via the old
per manent station and any tenporary duty station (TEVMDUSTA) naned in
the PCS orders (JFTR, par. U5120-B & C.).
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- A menber ordered PCS when ship, staff or nobile unit to which menber
is assigned is deployed may be authorized travel to the new per nanent
duty station via the old homeport and any TEMDUSTA named in the PCS
orders (JFTR, par. U5120-F2).

- A menber ordered PCS to a ship, staff or nmobile unit that is deployed
away fromits homeport or permanent station may be authorized trave
to new pernmanent station or nobile unit via honmeport or pernanent
station of the unit and any TEMDUSTA naned in the PCS orders (JFTR,
par. U5120-F3).

- When the honeport of a ship or afloat staff is changed while the ship
or staff is away fromits honeport, a nenber assigned to the ship or
staff nmay be authorized travel fromthe ship or staff to the old
honeport thence to the new homeport. This travel must be performed
within one year of the effective date of the honeport change (JFTR
U5120- F1) .

- JFTR, Volume 1, Chapter 5, is to be used for determ ning the proper
entitlenents.

The travel entitlenments described above nay be authorized or approved when it
is determined that it is necessary for the menber to travel to either the old
or new honeport(s) or pernanent station(s), as applicable, to arrange for

shi pnent of househol d goods, to pick up personal possessions, or to bring his
or her privately owned vehicle to the new honmeport or permanent station

The proper authority to authorize this travel for Navy personnel is the
Conmandi ng Officer effecting transfer of the nmenber. |[If, after interview ng
the menber, it is determned that the nmenber has a requirenent, as cited
above, for travel via the old permanent station/ honeport and/or via the new
honeport/ permanent station under circunstances described above, the nmenber's
STO, original PCS orders or certificate of separation without orders will be
endorsed as foll ows:

- Travel authorized from (insert location fromwhich menber is to
conmence PCS travel, this includes |eave point, if applicable) to
(insert ultimte destination naned in nenber's PCS orders) via (insert
| ocation(s) of homeport(s), pernmanent station(s) to which travel is
aut horized in accordance with authority cited above) and TEVDUSTA(S)
naned in menber's PCS orders in accordance with JFTR (insert
appropriate JFTR reference(s) cited above) is to be signed by
Conmandi ng O ficer.

- In order to receive these entitlenments, the menber must performtrave
to the old or new homeport(s)/permanent station(s). Travel to a
destination(s) other than as descri bed above is not authorized at
government expense. The nenber is considered to be in travel status
for all travel via direct routing to the authorized points. Trave
time is conputed in accordance with JFTR, Volune 1, chapter 5, part B

Time spent at the old honeport or new honeport/permanent station for
t he purposes descri bed above, is chargeable as |leave. Travel to the
aut hori zed destination and fromthe authorized destination is treated
as separate |legs of the journey as described in JFTR Per diemis not
payabl e while at the authorized destination. |If the menber is
directed to travel to the old or new honmeport/pernmanent station in the
PCS orders for official business (TEVMDU) other than as described
above, the tinme spent perfornmng TEMDU i s not chargeable as | eave and
t he menber may be granted per diemif otherw se entitled.
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Request for passenger transportation to the authorized destinations should be
submitted | AW NAVM LPERSCOM NST 4650. 2 (PERS-332) and i npl enenting procedures
pronul gated by overseas commands. The passenger reservation request nust

i ndi cate the destination(s) to which travel is authorized and cite the
appropriate JFTR reference.

In the event that the command effecting the nenber's transfer fails to conply
with the above, the PCS order issuing authority COVNAVPERSCOM ( PERS- 332) may
subsequently approve the travel perfornmed in accordance with instructions
above. |If necessary, such requests should be subnitted by nessage or letter
citing the destination to which travel was performed in accordance with

i nstructions above, the rationale for the travel in accordance with

i nstructions above, and include the Comanding Oficer's

endor senent /recommendation. A copy will be forwarded to the command which
effected the transfer.

Personnel who are to be separated or relieved fromactive duty under honorabl e
conditions, are to be transferred to the Fleet Reserve or retired, are
considered to be performng a PCS. Wen it is necessary for the nmenber to
return to the old honeport or pernanent station in accordance wth

i nstructi ons above, separation processing nmay be acconplished at the
separation activity nearest the nenber's old honmeport or permanent station

If travel is to be performed in accordance with a honeport change as descri bed
above, the Commanding Oficer is to issue the nmenber a travel authorization
(certificate) in the format described above. Here insertion of appropriate
JFTR reference is necessary, add Chief of Naval Operations nessage date-tine-
group announci ng honeport change. Add additional paragraph with appropriate
honeport change accounting data. Travel certificate is to be signed by the
Conmanding Officer. Travel is authorized fromship or staff to old honeport
to new honmeport. Therefore, travel should be tinmed to allow nmenber's return
to ship at the new honeport.
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SAMPLE OF COVMPLETED STANDARD TRANSFER DI RECTI VE ( STD)

A --- STANDARD TRANSFER DI RECTI VE B --- ORIGORDERS 77 APR 21
C--- AUTHORITY: COWAVPERSCOM TC B1057/ E3 D --- ORDER NUMBER 00008-77
EIE IR IR I S I Sk S I I kI I S I R R Ik I S I O R I Rk Ik I S R I S R R I I I I
E --- WLLIAMS JOHN GEORGE E-2 AVBAA NATTC
F --- 123-45-6789 G --- (0000/0000) H--- USN I --- NAS MEMPH S
M LLI NGTON, TN
38054
U C 30459
J PEBD: 76 MAR 25 EACS: 80 OCT 31 PRD: 80 COCT
K --- LEAVE ADDRESS L --- PHONE
4188 ARLINGTON MEMPH'S, TN 38128 800- 123- 4567
M --- AUTHORI ZED: 04 DAYS LEAVE ADV LVRATS REQUESTED AUTH POC AUTO ( PA)
02 DAYS TRAVEL ADV M LEAGE AUTH POC STATE/ LI CENSE#
04 DAYS PROCEED 2 MONTHS ADV PAY AUTH VA BZK-768
N --- PHY QUAL FOR TRANS | AW M LPERSMAN|6120- 010

EE R R R I R R I I I R I R I R R R R R R R R R R R R I R I R O R

O --- ACCOUNTI NG DATA:

PCS: NAK7 1771453.2250 B 000022 AV AK7/6/8/F  AK7274585507

TEMDUI NS PER DIEM 1771804.2280 000 00022/1 000022 2D 000000 6E274585507
kkkkhkkhkhkhkkhkkhkhkhkhkhkhkhkkhkhkhkhhhkhkhkhkhkkhkhkhkhkhkhkhkhkhkhkhkhkhkhk khkhkkhkhkkhkhk kikhkkkkhkkk k kikhkkhkkkkkk k kikikkkkkk**%
P --- TRANS ACTI VI TY ASSURE LOCATI ON OF MOBI LE UNFT PRIOR TO MEMBER S
TRANSFER. PROCEED AS DI RECTED AND REPORT TO THE FOLLOW NG STATIONS | N THE
ORDER NAMED.

Q--- U C 65553 RPT NET 77 MAY 24 RPT NLT 77 MAY 25 2400
STU CRAW CRAG VA 174 341- TEMPCRARY DUTY UNDER | NSTRUCTI ON
HOVEPORT-CI TY  JACKSONVI LLE, FL AT: NAS JACKSONVI LLE, FL
06 DYS LV FOL TEMDUI NS CRS CLASS CLCVN 77 MNAY 26
COWPLY | TEMS: 16 21 48 137 47

MAI LI NG ADDR: COMVANDI NG OFFI CER ( STUDENT)
ATTACK SQUADRON 174
NAVAL Al R STATI ON
CECI L FI ELD, FL 32215

Ul C 0922] RPT NLT 77 AUG 04

VA 8l 100- FOR DUTY

HOVEPORT- CI TY:  JACKSONVI LLE, FL AT: NAS JACKSONVI LLE, FL
COWLY ITEMS: 9 140 165-A 21 48 137 47

MAI LI NG ADDR: COMVANDI NG OFFI CER
ATTACK SQUADRON 81
FPO NEW YORK 09501

STANDARD TRANSFER DI RECTI VE ORI G ORDERS 77

APR 1 AUTHCORI TY: COWNAVPERSCOM TC B1057/ E3 CRDER NUMBER 00008-77

EE I I I I S Sk S S S S I I R S I S S R S I S R I O O
FI GURE 21B-1
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WLLIAVS JOHN GEORCE E-2 ANVSBAA NATTC
123-45-6789 (0000/ 0000) USN NAS MEMPHI S
M LLI NGTON, TN

§§9§f*************************************************************************

R --- DI SBURSI NG CFFI CER | S HEREBY AUTHORI ZED AND DI RECTED TO FURNI SH SUCH
TRANSPORTATI ON/ SUBSI STENCE AS MAY BE REQUI RED | N THE EXECUTI ON OF THESE
CRDERS.

S --- ADDI Tl ONAL | NSTRUCTI ONS:

RPT NET 24 MNAY 77.
TO ATTEND 11 WKS A7 FRAMP
PROCEED TO PORT I N VHI CH NEW CVMD NMAY BE LOCATED WHEN REPORTI NG.  MBR

| NFO
NEW CMD ON ANY CHANGES TO STO LEAVE ADDRESS. ASGN | AW MBR DUPREFS
STATED
IN AVAI L RPT DTD APR 77
T--- NA
STANDARD TRi## NATTC
123-45-6789  (0000/ 0000) USN NAS MEMPHI S
M LLI NGTON, TN 38054
U C 30459
EIE R b S b b R R I I I R A b S I I R I R R R I I R I b R b R I I I I S I I R O o
U --- TRANSFER CODE NO.
15/ 0800/ NAY/ 77
V--- M K DOTE, LT, USN
STU PERS OFF BY DIR
W--- | HAVE READ AND UNDERSTAND THESE ORDERS AND | NSTRUCTI ONS AND | HAVE
RECEI VED THE RECORDS AND ACCOUNTS AS | NDI CATED. SR HR PR
X --- S| GNATURE OF TRANSFEREE.
Y --- "SUPPORT YOUR LOCAL RECRUI TER'. CALL THE NAVY RECRU TI NG COMVAND S
TOLL-
FREE NUMBER ( 1- 800- 327- NAVY) .
Z --- 1T I'S CERTI FI ED THAT YOU HOLD A BASI S COVPLETED BY +

YEARS SERVI CE.

ZZ--- NAMES, ADDRESSES, OF PRI MARY AND SECONDARY NEXT OF KI'N, | NCLUDI NG
TELEPHONE NUMBERS (| F KNOWN) .

FI GURE 21B-2
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SAMPLE PCSTO CORDER

DEPARTMENT OF DEFENSE
NAVAL PERSONNEL COMVAND
M LLI NGTON, TN 38054

ORI G NAL
COVNAVPERSCOM
404DG
12 MAY 1991

TO COVIVANDER
M LI TARY SEALI FT COMVAND PAC
NAVAL SUPPLY CENTER
OAKLAND, CA 94625-5010

SUBJ: COWNAVPERSCOM ORDER: 1287 000- 00- 0000/ AD1 ( COVMNAVPERSCOM 404DG)
CHANGE DUTY ORDER FOR
SAILOR JON Q USN

*xxxx DETACH NG ACTI VI TY | NFORMATI ON *****

VHEN DI RECTED DETACH I N MAY 91 EDD:  MAY 91
FROM T-ARC 6 A J MYER M LDEPT Uuc: 42031
HOVEPORT:  OAKLAND, CA

FROM DUTY: ACC. 100
PERSONNEL ACCOUNTI NG SUPPCRT: COVSC PAC Uuc 62383

PERVANENT CHANGE OF STATI ON (PCS) TRAVEL | NFORVATI ON. COMVANDS DETACHI NG
PERSONNEL FROM PERVMANENT ASSI GNMVENTS ARE RESPONSI BLE FOR ENSURI NG THAT
PERSONNEL EXECUTI NG PERMANENT CHANGE OF STATI ON ORDERS COVPLETE NAVPERS 7041/ 1
TRAVEL | NFORVATI ON FORM REQUI RED BY NAVM LPERSCOM NST 7040.6 AND 7040.7. THE
PASS/ PERSONNEL SERVI CI NG OFFI CE WLL SUBM T THE COVPLETED TRAVEL | NFORVATI ON
FORM TO DI RECTOR, PERVANENT CHANGE OF STATI ON VARI ANCE COVPONENT 1240 EAST
9TH STREET SUI TE 967 CLEVELAND, OH 44199-2088. PASS/ PERSONNEL SERVI CI NG

OFFI CES W LL PROVI DE NECESSARY FORM5 AND COUNSELI NG DURI NG CHECK- OUT
PROCEDURES FCOR DETACHI NG PERSONNEL AND W LL ENSURE ACCURATE AND TI MELY

SUBM SSI ON OF TRAVEL | NFORVATI ON.

EXECUTI ON OF THESE ORDERS REQUI RES SATI SFACTORY COVPLETI ON OF ALL OVERSEAS
SCREENI NG REQUI REMENTS | AW |CHAPTER 4| OF THI S MANUAL AND BUPERI NST 1300. 26
SERI ES WTHI N 30 DAYS OF RECElI PT OF THI S DI RECTI VE. FORWARD CERTI FI CATI ON OF
SUI TABI LI TY/ UNSUI TABI LI TY BY MESSAGE TO COWNAVPERSCOM ( PERS- 40/ 451). (I NFO
EPMAC | N THE CASE OF NON- RATED, NON- DES|I GNATED PERSONNEL). USE STANDARD
SUBJECT | DENTI FI CATI ON CCDE.

FI GURE 21C-1
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SUBJ: COWAVPERSCOM ORDER: 1287 000- 00- 000/ AD1 ( PERS-404DG)
CHANGE DUTY ORDERS FOR
SAILOR JON Q USN

N01300 AND SUBJECT " OVERSEAS SCREEN CERTI FI CATI ON | N THE CASE OF (NAME, RATE
AND SSN) " I N MESSACE. DO NOT TRANSFER PRI CR TO SUBM SSI ON OF SCREENI NG
CERTI FI CATE TO COWAVPERSCOM  ( DUPLI CATE AND USE FI GURE 4B-1 THRU 4B-4 ONLY
AS SOURCE FOR OVERSEAS SCREEN) .

NOTE: PERSONNEL ORDERED TO COVM DEASTFOR FLAG SHI P/ BAHRAI N MAY HAVE HOVEPORT
SHOWN NG ON ASSI GNVENT DOCUMENT AS NORFOLK VA (FNO), HOWNEVER, THEY DO REQUI RE
OVERSEAS SCREENI NG

*kkkkkkk ULTI I\/ATE AC'I'IVITY *kkkkkkk

REPCRT NOT LATER THAN 24 SEP 87 EDA: 24 SEP 87
TO NAVCAMS WESTPAC GUAM Uuc 70243
PERVANENT DUTY STATI ON FI NEGAYAN, GUAM

FOR DUTY ACC. 100

ASSI GNED RATE: AD1 DNEC1: 6401 DNEC2: 8327 PRD: 8909

PERSONNEL ACCOUNTI NG SUPPORT: PERSUPPDET NAVCAMS WESTPAC U C. 43463

THE PORT CALL WLL CANCEL THE REPORT NOT LATER THAN DATE | NCLUDED HEREI N AND
SHALL CONSTI TUTE SPECI FI C DATE MEMBER | S TO REPORT FOR TRANSPORTATI ON.

R b ACCQJ’\I‘I‘I NG DAT R b
aC ALMH71S3

PCS ACCOUNTI NG DATA:
NVH7 17714533. 2253 G 000022 AL MH7/ 1/ S/ 3 MaH7000000000

FI GURE 21C-2
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SUBJ: COVWNAVPERSCOM CRDER: 1287 00- 00- 000/ AD1 ( PERS- 404DG)

CHANGE DUTY ORDERS FOR
SAILOR JON Q USN

*¥rxxxxx% ENLI STED MASTER RECORD DATA ****x**x*

PEBD: 17 DEC 75 DESI G

ADBD:. 03 SEP 76 SEX: M
EACS: 23 JAN 92

EXT- SCH: DEP-P: 3
EXT- OTH: DEP-P: O
EXT- 1 NV: LI MDU:
CADD:

SEC. K DATE: 10 APR 78 BI RTH:

TEST I D A7 GCT/ WK: 54 AR/ AR 57

kkkkkkk*x C(]:)Y TOINF(PIVATIO\I********

PERS- 404D4
PERS- 40BB

ENLI STED TRANSFER MANUAL
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PNEC 6401 -- SCHOOL - -
SNEC 8327 DATE COURSE
TNEC AUG 82 472S
QANEC AUG 83 032H
QANEC AUG 82 032H
EDUC. 12 MAY 82 4010

NOV 78 472N

15 JUN 57
MECH: 49 CLER:

FI GURE 21C 3
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SAMPLE LETTER OF | NTENT

DEPARTMENT OF DEFENSE
NAVAL PERSONNEL COMVAND
M LLI NGTON, TN 38054

ORI Gl NAL
1326
21 NOV 1988
TO
SUBJ: COVNAVPERSCOM ORDER: - - I «( )

CHANGE DUTY ORDERS FOR ,

I N PROCESSI NG THESE ORDERS, ALL SECTI ONS MUST BE READ AND LI STED | NSTRUCTI ONS
COWPLI ED W TH:
09,9,.9,9,:0.9,0,:9.0,0.9,.9,:0.9,0.0,0,:0.9,.0.9.0,0.9,.9.9.9.0.0.0,0.9.9.9.0,0.9.0:0.9,.0.9,0,0.9.0,0.9,.0.9.9,0.9,.0.0.0,0.9,.0.9.0.0.9.0,0.9,.09.0,0.9.00.9,09.04
THESE ORDERS ARE | SSUED AS A LETTER OF | NTENT AND DO NOT CONTAI N ACCOUNTI NG
DATA. PAY AND ALLOWANCES CANNOT BE PAI D ON THI S NOTI FI CATI ON. DEPENDENT AND
HOUSEHOLD GOODS SHI PMENT NOT AUTHORI ZED UNTI L RECEI PT OF ACCOUNTI NG DATA. |F
ACCOUNTI NG DATA IS NOT RECEI VED W THI N 90 DAYS OF THE ESTI MATED DETACHI NG
MONTH ADVI SE | SSU NG ORGANI ZATI ON.
09,0.9,9,:0.9.9.9.0,0.9,.9,:0.9,0.0,0,:0.9,.0.9.0,0.9,.0.9.9,.0.9.0,0.9.0.9.0,0.9.0:0.9,.0.9,0,0.9.0,.0.9,.0.9.90.0.9,.0.0.0,0.9,.0.9.0.0.9.9,0.9,.09.0,09.00.9,09.04

-------- DETACH NG ACTIVI TY =-------

VHEN DI RECTED DETACH I N: EDD:
FROM uc ___
PERVANENT DUTY STATI ON:

FROM ACC:

PERSONNEL ACCOUNTI NG SUPPORT:

uc
PROVI DED NO EXCESS LEAVE | S | NVOLVED, AUTHORI ZED TO DELAY 30 DAYS I N
REPCRTI NG, TO COUNT AS LEAVE (M LPERSMAN 1050-150). KEEP OLD AND NEW DUTY
STATI ON ADVI SED OF LEAVE ADDRESS (M LPERSMAN 1810380). FOR Cl RCU TOUS TRAVEL
AND LEAVE VI SI TS TO FORElI GN COUNTRI ES SEE NAVM LPERSCOM NST 4650. 2 SERI ES,
CHAPTER VI SECTIONS A AND E.  ALSO SEE M LPERSMAN |1050- 250,

khkhkkkhhkkkhkhkhkhkkhkhkkrkhkhkkhhxkkxx
ALL NORVAL DETACHI NG TEXT
khkhkkkhhkkkhkhkhkhkkhkhkkrkhkhkkhhxkkxx

VERTI CAL DASHES | NDI CATE AREA OF CHANGES FROM NORVAL ORDERS

FI GURE 21D-1
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Milpersman Article
Milpersman Article 1810380 no longer exists.


PAGE 2 CF 3

REPORT NLT: ____ BUT NET:

TO

LOCATI ON:

FOR TEMPORARY DUTY -

FOR APPROXI MATELY ___“DAY(S)
TO INCLUDE ___ DAY(S) AT

CLASS: CONV: GRAD:

UPON COVPLETI ON OF TEMPORARY DUTY

AND WHEN DI RECTED, DETACH.
PERSONNEL ACCOUNTI NG SUPPORT:

uc

FAM LI ARI ZE YOUR SELF W TH M LPERSMAN ARTI CLE|1320- 080| ( PERDI EM FOR PERSONNEL

REPCRTI NG EARLY FOR TEMPORARY DUTY) .

Rk b S O I IR R R ok o O

ALL NORMAL | NTERVMEDI ATE TEXT

Rk b S O I IR R R ok o O

REPORT NOT LATER THAN: EDA:
TO Ul C
HOVEPORT
FOR DUTY ACC:
ASSI GNED RATE: __ DNECl: ___ DNEC2: PRD:
PERSONNEL ACCOUNTI NG SUPPORT

Ul C

R b S b S O Rk Ik b

ALL NORMAL ULTI MATE TEXT

R b S b S O Rk Ik b

VERTI| CAL DASHES | NDI CATE AREA OF CHANGES FROM NORVAL ORDERS

FI GURE 21D-2
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PAGE 3 CF 3

SuBJ: COWNAVPERSCOM ORDER: - - / ( )
CHANGE DUTY ORDERS FOR ,

R b S b S S R IR O b b S R R R o O I SRRk Ik bk b o

TH S | S WHERE THE ACCOUNTI NG DATA WOULD HAVE NORMALLY BEEN

R b S b S S R IR O S b o R R R o O I Rk I Sk bk b o

-------- SPECI AL | NSTRUCTI ONS - -------

COWWAND DELI VERI NG CRDERS: PRI OR TO TRANSFER, ENSURE MEMBER HAS A COVPLETED
AND DOCUMENTED HI V TEST WTHI N SI X MONTHS OF EDD. TEST RESULTS MJST BE
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SAMPLE MEMORANDUM OF ENDORSEMENT TO PCSTO
1306
Ser: PSDCC:. 001- 87
7 August 1987
MEMORANDUM ENDORSEMENT

From O ficer in Charge
To: YNL Peter J. Roskopf, USN, 111-22-3344

Subj : DELI VERY OF PERMANENT CHANGE COF STATI ON ORDERS ( PCSTO
Encl: (1) COWAVPERSCOM TC- B2177/ Y9
1. Enclosure (1) is delivered for conpliance this date.

2. You are directed to report to USS MOUNT GLORY (LPO 651) no later than
2400, 7 Septenber 1987 for duty.

3. Your service record, pay and health (nedical and dental) records are all
in your possession for safe delivery to your new commandi ng officer. Your
personal effects are in your possession as well.

4. The follow ng additional information concerning your transfer acquired
t hrough service record review and/ or personal interviewis as follows:

a. SECNAVFI ND NOT REQUI RED

b. POV, MOV 527 VA

c. 30 days

d. Plus 40 days

e. 2405 Kentucky Rd, Dallas TX 23456. Tele: 404-4457545

f. M. Joseph Roskopf (Father, 3456 Redskins Court, Vienna, VA 22245

g. Secret clearance based on NAC conmpleted 5 Jan 75 by DODNACC

D. B. SAILOR

| have read and understand these orders and instructions and | have received
the records and accounts as i ndicat ed.

(Si gnature of Menber)

Copy to:

PSD

UNTDEST

| NTERVEDI ATE DEST

FI GURE 21E
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